Poccuiickasn (I)ezlepauml
Kanyxckas o6aacrs [[3epicHHCKHI panoH
ITocenkoBasi YnpaBa ropoackoro mocesieHust
«Ilocenoxk IMoroTHsinbii 3aBox»

IIOCTAHOBJIEHHUE

«VZ’/ » 77 2022 . No A2

006 yTBepKIeHNH AIMHHHCTPATHBHOTO periiaMeHTa

10 NPEAOCTABJICHHI0O MYHHIHIIAIbHON YCIyrH «YcTaHOBKA
HH(OPMALHOHHOM BBIBECKH, COIJIACOBAHHE AH3afH-TIPOEKTA
pasMelleHHsI BBIBECKH)

B coorBerctBHE ¢ ®enepanbHbM 3akoHOM oT 06.10.2003 Nel31-3 «O6 ob6mux
IpUHIIMIIAX  OpraHW3allid  MECTHOTO  CcaMOyINpaBieHHs B  PoccHiicKoil Qenepanuny,
OQenepanbHeiM  3ak0HOM 0T 27.07.2010 Ne210-®3  «O6 OpraHU3alUu MPEJIOCTABIICHUS
FOCYNapCTBCHHBIX M MYHHLHMIATBHBIX YCIYT», PYKOBOACTBYSCH YCTaBOM MYHHIHMMATHHOTO
obpaszoBanus ropoackoe mocenerne «[locenok ITONOTHAHBI 3aBom» mocenkoBas Ympasa I'TI
«ITocenox [TonoTHsHbI 3aBOT»

IIOCTAHOBJISIET:

1. VTBepauth npumaraemblii AIMHHHCTPaTHBHBIH PETIIaMEHT MO0 TPEAOCTABICHHUIO
MYHHIHUIAIBHON yCITyTH «YCTaHOBKa HMH(OPMAUMOHHOM BBIBECKH, COTJIACOBAHHE NHM3aiH-

IIPOCKTA PAa3MEILCHUS BEIBECKHY.
2. TlpusHaTe yTpaTHBIIMM CHJYy IOCTAHOBIEHHE ITOCEIKOBOM VYnpaBel ropomckoro

nocenenust «Ilocemox IlonmotHsHei 3aBog» ot 09.08.2022r. Nell9 «O6 YTBEP)KIICHUH
AIMHHHCTPAaTHBHOTO pETJIaMeHTa 110 MPeOCTABICHHI0 MyHHUIIHIATBHOM YCIYrH «YCTaHOBKa
MH(OPMALHOHHOMN BEIBECKH, COINIACOBAHHE TU3ANH-TPOEKTA pasMEILEHHUs BBIBECKHM .

3. Hacrosimee mocTaHOBIIEHHE BCTYTAET B CHITY C MOMEHTA €TI0 TIOAIMCAHHS 1 O JIC)KUT
OQHIHATBHOMY ONyGITHKOBAHHIO (o6HApOmOBaHHIO).

4. KOHTpOTb 32 HCTIOJTHEHHEM HACTOSIIIEr0 TOCTAHOBIEHHS OCTABIISIO 38 COBO.

I'naBa mocesnxoBoii Ynpasbi

I'Tl «ITocesnox IMonoTHsAHBIH 3aB0o1» B.1O. 3enenyxkunn




YTBEPXXJIEH

TIOCTaHOBJICHHEM ITOCEIKOBOH Y IpaBsl
ropoackoro noceneHus «Ilocenok IonoTHsHEI 3aBo1»

or &S » . 77 2022 1. Ne 72X

AJIMUHUCTPATUBHBIN PETJIAMEHT
110 PE10CTABICHAIO My HHIMNIATBHON YC/IyTH «Y CTaHOBKA HH(BOPMALHOHHOI
BBIBECKH, COIIACOBAHHE IH3AHH-TIPOEKTA Pa3MEIEeHHs BLIBECKH)

I. O6mme mostokenus

1. IlpeameT peryMpoBaHUs aAMHHHCTPATHBHOTO perjiaMeHTa

1. AZMHHHCTpAaTHBHBI pErnamMeHT MO IpPeIOCTABIEHHIO MYHHIHUIIAIBHOR yCITyTH
«YcraHOBKa HMH(GOPMAIMOHHON BBIBECKH, COTIACOBAHHE MU3aMH-TIPOEKTA pa3MELICHUS
BBIBECKM) (Nlajiee — a/IMHHUCTPATHBHBIA DETIAMEHT, MYHHIMIATbHAS ycinyra) paspaboTtaH B
HCJAX  TIOBBIMICHHS KA4eCTBA MPENOCTABIEHHS MYHHUHMNATBHON yCIyrd, w OIpeenseT
MOCJICAOBATEILHOCTE M CPOKH aIMHHHCTPATHBHBIX TPOLEYp (AEHCTBHIA), OCYIIECTBISEMBIX 110
3a1pocy GU3MYECKOTO MM FOPUINYECKOTO JIMIA JTHO0 HX YTIOJIHOMOYEHHBIX MPEICTaBUTENEH B
NIpENCIax yCTAHOBJICHHBIX HOPMATHBHBIMH IIPABOBBIMH aKTaMH PocCHICKOL Qeneparuu,
HOPMAaTHBHBIMH  NIPaBOBBIMH  akTamu Kamyxckod o6nactu, WHBIME MYHHUIUTTATbHBIMA
TTPaBOBBIMH aKTaMH B COOTBETCTBHHU C TpeGoBaHMsIMH DeneparbHOro 3akona ot 27 mrons 2010
r. Ne 210-@3 «O6 opraHusanuu npeocTaBieHus FOCYapCTBEHHBIX ¥ MYHHUIMNAIBHBIX YCIIYT
(naee — GenepanbHbIi 3akoH Ne 210-D3).

2. Kpyr 3asBureneii

2.1. B kavectBe 3asBuTeneit moryt BBICTYNIaTh (DM3MYECKHE JIHIA, WHAMBHIYAIbHbIE
MPCANPUHUMATETH ¥ IOPUIIMYECKHE JIMNa, OOJAJAlONHe HMMYIIECTBEHHBIM IpaBOM Ha
3EMEIIBHBIN yUacTOK, 31aHHE HIIM HHOE HEIBHKHMOE HMYIIECTBO, K KOTOPOMY MPHCOEAUHSIETCS
MH(OPMALMOHHAS BBIBECKA, JIN6O ABIISIOLINECS BIAIEIBIAMH WH(POPMALHOHHOM BBIBECKH.

2.2. OT UMeHH 3asBUTENIS MOTYT BBICTYIIATh JIMIA, HMEIOLIHE IpaBO B COOTBETCTBHHU C
3aKOHOZATeNbCTBOM Poccuiickoit Penepaunu npencTasisTs UHTEPECHI 3asBUTEINS, JTHOO JIMIa,
YMOJIHOMOYCHHBIC 3aABUTENICM B IOPSJKE, YCTAHOBIEHHOM 3aKOHONATENHCTBOM POCCHIHCKOM
Qenepanun.

3. TpeboBanust k nopsaKy HH(OPMHPOBAHHUS 0 NIPEXOCTABICHHH
MYHHUHIAJIBHOMN yCJIyru
3.1. HWHdopMmpoBaHHE © TOpSAKE IIPEIOCTABICHHS MYHUIMIAIBHOH  yCIIyru

OCYIIECTBIISCTCS:
1) HeNOCPeNCTBEHHO NIPH TMYHOM MpHEMe 3asBHTENS B IIOCEIKOBOM VYrpase ropoackoro

nocenenus «Ilocenok ITonorrsiHbt 3aBom» (naee - YIOMHOMOYECHHBIIH OpraH) pacroJIOXeHO

o azmpecy: Kamyxckas o6, J3epxunckuit p-u., 1. [T0N0THIHBII 3aBox, yn. Bymaxnas, 1.6

rpaduK paboThl: TOHEAETBHHUK - ueTBepr ¢ 8.00 no 17.15; nsrauna ¢ 8.00 xo 16.00;

nepepsiB ¢ 13.00 xo 14.00;

cy060Ta, BOCKpECeHbe - BBIXOIHbIE JHH.



CripaBounbii Tenedon: 8 48-434 7-44-88 mim MHOrOQYHKIMOHAIBHOM LIEHTpE TIPe0CTaBICHHUS
rOCYapCTBEHHBIX U MYHHLUIIAIBHEIX YCIIYT (faee — MHOTOQYHKIIHOHAIBHBIH LIEHTD);

2) mo TeneoHy B YIOJIHOMOYEHHOM OpPraHE HIM MHOTO(YHKIMOHAILHOM LEHTPE;

3) TUUCBMEHHO, B TOM WYHCIE IOCPEACTBOM OJJIEKTPOHHOM I10YTHI, (HAKCHMMIIBHOM
CBSI3H;

4) TOCpenCTBOM pa3MeIleHHS B OTKPHITOH W gocTymHOM Qopme HHPOPMALHK:

- B (enepatpHON TroCynapcTBEHHOM WHQpOpPMAlMOHHOM cucteMe «Emumeii mopran
TOCYIapCTBeHHBIX W MYHMIMNAIBHBIX ycuyr ((ynkumit)» (https://www.gosuslugi.ru/) (manee
EIITY);

- Ha opuamTEHOM caiite VY10JIHOMOYEHHOTO opraHa
https://admkondrovo.ru/administration/gorodskie_i_selskie_poseleniya_dzerzhinskogo_rayon/go
rodskoe_poselenie_polotnyanyy zavod/;

5) TOCPeNCTBOM  pasMelleHHs HWHGOpMalWd Ha HWHQPOPMAIHOHHBIX  CTEHIAX
YTOJIHOMOYEHHOTO OpraHa MM MHOTOGYHKIIHOHAIBHOTO [IEHTPA.

3.2. Hudopmuposanune OCYIIECTBIISETCS o BOIIpOCaM, KacaroIuMCsI:

CII0CO00B MO1a4YM 3asBJICHHS O PEIOCTABICHHH MYHHIIUIIAIBHOMN YCIyTH;

anpecoB  YTOJHOMOYEHHOrO  OpraHa ¥  MHOTOQYHKIMOHAIBHBIX  IIEHTPOB,
oOpalieHHe B KOTOpPbIE HEOOXOMMMO JUIsi TPENOCTABIECHHS MYyHHIMNAILHOR —YCIIYTH;

crpaBoYHO# wHHpoOpManuM o0 paboTe YIOJTHOMOYEHHOro OpraHa (CTPYKTYPHBIX
To/ipa3iesieHuH Y IOJTHOMOYEHHOTO OpraHa);

JAOKYMCHTOB, HEOOXOMMMBIX I TPEJOCTABICHHS MYHWIMIAIBHOH YCOyTM |
YCIYT, KOTOpBIC SIBJISIOTCS HEOOXOOMMBIMH M 00S3aTeIbHBIMH JUIS  IIPEJOCTABICHHS

MYHHUIMNIATBHOHN YCITyTH;

nopsiika " CPOKOB IIpeI0CTaBIEHUS MYHHLUTIATbHOU YCIYTH,

NOpsAZKa  TIONYYCHHS  CBENEHMH 0  XOIe  pacCMOTpeHHs  3asBIE€HHS O
NpENOCTABICHUH  MYHHIHMIAIBHOH  yCIyrM M O  pe3yibTarax  IpeJOCTaBJICHHS
MYHHIUIIAIBHON YCIIYTH;

[0 BOMpPOCAM TMPEIOCTABIICHUS YCIYT, KOTOpPHIE SBJISIOTCS HEOOXOAUMBIMH H
00s13aTeIbHBIMHU I TPEOCTABICHUS] MyHHIUTIATLHON yCITyTH;

nopsiaka  gocyneOHoro  (BHecymeOHOro) obxkanoBaHWs jmedcTBHE  (Ge3meicTBHS)
JO/DKHOCTHBIX ~ JIML, M  NPUHAMAEMBIX HMH  pPEIICHHA TpH  OPENOCTABICHUH
MYHHULIMIIAJIBHON YCITYTH.

3.3. Ilpu yctHom obpamenun 3asBUTeNs (JIMYHO WM MO TenepOHY) TOMKHOCTHOE
JMIO  YTIOJHOMOYEHHOrO0  OpraHa,  pabOTHHK  MHOTOQYHKIHOHATBHOTO  IIEHTA,
OCYIIECTBIISIONINM  KOHCYJIbTHPOBaHMe, MOAPOOHO M B BEXIHBOM (KOPPEKTHOH) (opme
HHOpMHpYET oOpaTuBIIHXCS o HUHTEPECYIOIUM BOIIpOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYMHATBCS ¢ WHQOPMAHMH O
HaWMEHOBaHWHM OpraHa, B KOTOPHIA IO3BOHWJI 3asiBUTENb, (AMHIMH, HMEHM, OTYECTBA
(mocnepHee — TpH HAIMYMM) M JIODKHOCTH CHELMAINCTA, TMPHUHSBINETO TelehOHHBIN
3BOHOK. '

Ecmu  jnomxHOCTHOE 1HMIO YIIOJHOMOYEHHOrO OpraHa HE MOXKET CaMOCTOSTENBHO
Jath OTBET, TeleOHHBIH 3BOHOK MODKEH OBITH MepeaapecoBad (TepeBeNeH) HA APYroe
NOJDKHOCTHOE JIMIO HJIM K€ 0OpaTMBIIEMYCS JMIy JODKEH OBITH COOOIIEH TenedOHHBII
HOMEp, 10  KOTOPOMY  MOXHO OyHeT NOMyYHTh HEOOXOOMMYI0  MH(OPMAIHIO.

Ecin moxarotoska orteeta TpebGyeT MPOXOIDKMTENBHOTO BPEMEHH, OH IMpeUIaraet



3asBUTEITIO OJIMH u3 CIIEIYIOIIHUX 'BapHaHTOB JaJIbHEHIINX JefcTBuUit:

M3JI0XKUTH OOpaIllcHHE B THCBMEHHOM (opMe;

Ha3HAYMTH JIPYTrO€ BPEMs IJIsl KOHCYJIbTAIHIA.

JIOIDKHOCTHOE MO YTIONHOMOYEHHOrO ~ OpraHa He  BIpPaBE  OCYIIECTBIIATH
MHQOPMHPOBaHHE,  BBIXOMINEE 334 PaMKH  CTAaHJAPTHBIX Ipoleayp M YCIIOBM
NPENOCTABNICHHS! MYHHLHNAIBHON YCIyrM, W BIHMSIONIEE MPSMO MJIM KOCBEHHO Ha
IIPUHAMAEMOE pEIICHHUE.

IIponomxurensrocTs uHbOpMUpOBaHHs 1O TenepOHy He MODKHA TpeBbImath 10
MHHYT.

MHpopmupoBatie — OCYIIECTBIAETCS B COOTBETCTBHM ¢ TpaduKoM npuemMa
rpakJIaH.

3.4. Ilo nuceMeHHOMY OOpalleHHIO JOMKHOCTHOE JIHLO  YIOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIH 3a NMPEAOCTABICHHE MYHHIMIIATBHOM YCIIyTH, TIOAPOOHO B MHCHMEHHOM
bopme  pasbiACHAET  TpaXTAHWHY  CBENEHHS 1O  BONPOCAM, yKa3aHHBIM B
MyHKTE 3.2. HACTOSIIEr0 AJIMHHMCTPATHBHOTO DETJIAMEHTA B TODSIIKE, YCTAHOBJICHHOM
OQenepanbHBIM  3aKOHOM 0T 2 Mas  2006r. Ne59-®3  «O MIOPSJIKE  pacCMOTPEHHUS
obpamenuii rpaxnaan Poccuiickoit ®eneparmm» (mamee — QenepanbHeii 3akoH  No59-
@3).

3.5. Ha EIII'Y pasMemaorcs cBeneHus, npexycMotrpeHHsle  Ilomoxennem o
emepanpHOM  roCYmapCcTBEHHOM MH(GOPMALHOHHONW  CHCTEMe «@enepalibHBIE  peecTp
roCy1apCTBEHHBIX " MYHHUITUTTATEHBIX ycayr (byHKIHiA)», YTBEPXKIACHHBIM
nocraHobieHueM IlpaBurensctBa Poccuiickoit ®emepanum ot 24 okTss6pst 2011 rona
Ne861.

Hoctyn k WHpOpMamMu O CpOKax H TOpSIKe IIPefoCTaBiICHHS MYHULUTIAIbHOR
YCIYTH OCYIIECTBJISETCS Oe3 BBINOJHEHHS 3asBHTENEM KaKWX-THOO TpeGOBaHMH, B TOM
uhcie  0€3  MCIOJB30BaHMA NpPOrPAMMHOTO  OOECTICYeHHS, YCTAaHOBKa KOTOpOro  Ha
TCXHUYCCKHE CPEACTBA 3asBHTENs TpeOyeT 3aKIIOYEHHs JIMIEH3WOHHOTO WM HHOTO
COINIAIEHHs C MpaBoOGIANaTeNeM MpPOrpaMMHOTO o0ecredeHusl, MpeayCcMaTpHBAIOIIETO
B3MMaHHC IIaThl, PETHCTPAIMIO WM aBTOPU3ALMIO 3asBHUTENS WM IIPEJOCTABICHHE WM
NEPCOHANBHBIX JaHHBIX.

3.6. Ha oduumaneHOM caiiTe YIONHOMOYEHHOTO OpraHa, Ha CTEHIAaX B MECTax
NIPEOCTABJICHAS MYHHLHUIAIBHOW YCIYTH M YCIYT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMU
H 00sI3aTe/bHBIMM ~ JUIS  NPEAOCTABIEHHS  MYHHLHIAIBHOMN YCIIyTH, " B
MHOTOQYHKIMOHATBHOM ~NEHTPE pasMeIlaeTcs Cleayiomas —CIpaBoYHas nHbopMaIus:

O MECTe HaXOXICHUA U rpaduke paboThl VIOJIHOMOYEHHOTO oOpraHa M HX
CTPYKTYPHBIX  NOApAa3[e/ICHHH, OTBETCTBEHHBIX 3a MPEAOCTABIECHHE MYHHUIHIATBHON
YCIIYTH, a TaK)K€ MHOTO(YHKIIMOHATBHBIX LIEHTPOB;

CIIPaBOYHBIC TENE(POHBI CTPYKTYPHBIX MOApas3feNeHuit YIOIHOMOYEHHOTrO oprasa,
OTBETCTBCHHBIX 32 MpPENOCTABICHHE MYHHUMIAIBHOH yCIYrH, B TOM 4YHCIE HOMEp
Tenedona-aBTonHGOpMaTopa (Ipu HaTHUKH);

ajipec OQHIHANBHOTO caifTa, a TaKXkKe JJIEKTPOHHOM TOYTHI M (HIH) bopmbI o6GpaTHOH
CBsI3H YIIOJIHOMOYEHHOTO OpraHa B ceTu «MHTepHeT.

3.7. B 3amax oxugaHus YIOJIHOMOYEHHOTO OopraHa pasMeIarTCss HOPMAaTHBHBIE
TIPABOBBIC  AKTBI, PETYJIMPYIOUIME MOPSIOK IPEAOCTABICHHS MYHHLMIAIBHOR YCIyTH, B
TOM 4HMCle  AIMHHHCTPATHBHBIH DEIJIAMEHT, KOTOpbIE 10 TPeGOBAHMIO 3asBHUTEIS
TPEIOCTABIISAIOTCS €MY JUTSI 03HAKOMIIEHHS.



3.8. Pasmemenne wWHpOpDMaUMH O TOpsIKe IIPEOCTABJICHUS! MYHHMIUIIAIBHOM
YCIYIH Ha WMHQPOPMAIMOHHBIX CTEHAAX B MOMEIICHUH MHOTO(yHKIIMOHATBHOTO IIEHTpa
OCYIIECTBIISETCS B COOTBETCTBHH c COTJIAIIEHUEM, 3aKJIIOYCHHBIM MEXIy
MHOTOQYHKIIMOHAIBHBIM HEHTPOM H Y IIOJHOMOYCHHBIM OpraHoM ¢ Yy4YeToM TpeOOoBaHMii
K UH()OPMHPOBAHUIO, YCTaHOBJICHHBIX AJIIMUHHCTPaTHBHBIM PETIIaMEHTOM.

3.9. Unbopmarms o0 Xome pacCMOTPeHHs  3asBICHHS O MIPEAOCTABICHHH
MYHHUHMIAIBHOR  yCIIyTH M O pe3y/ibTaTax [MpPeNOCTABICHHS MyHHIHTIATBHOMN yCIyTH
MOXET OBITb TOJNyYeHa 3asBUTENEM (ero NIPEJICTABUTEIEM) B JIMYHOM KabWHETe Ha
EIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOJpa3feIeHUH Y IOJHOMOYEHHOTO
OpraHa TNpH OOpalleHHH 3asBHTENS JHYHO, 1O TenedoHy MIOCPEZICTBOM  3JIEKTPOHHOMN
MOYTEI,

II. CranaapT npexocraBiieHusi MyHHIMIAILHOM yCIyru

4. HaumeHoBaHHEe MyHHIIHNIAIBHOM yeJayru
4.1. MyrununaneHas ycmyra «YcraHoBKa MH()OPMAIMOHHOM BBIBECKH, COTNIACOBAHHE
JAU3aiH-TIPOEKTA Pa3MEIEHUs BBIBECKHY. '

5. HanmeHoBaHHe opraHa MeCTHOT0 camMoynpaBJIeHHAs (opranuzanum),
NPEA0CTABIAIONMIEr0 My HUIHIIAIBHYIO yCIyTy

5.1. MynununaneHas ycnyra NpeIoCTaBiseTcs YIOMHOMOYCHHEIM Opranom —
TIOCEJIKOBOH YTpaBoit ropoackoro nocenernus «Ilocenok I10T0THSHE 3aBomy.

52. B nmpemocraBieHMM — MYHHIHIATBHOM YCIyTH  NPHHUMAIOT  ydacTHe
VYnomHOMOYeHHBIE OpraHBI (MHOTOYHKIIHOHAIEHBIE LECHTPBI npu HaJINYHH
COOTBETCTBYIOIIETO COTJTAIIEHHUS O B3aUMOIEHCTBUH).

Ilpp  mpemocraBiieHHM — MyHHIHIAIBHON YCIyTH  YTOJIHOMOYEHHBIH  Oprad
B3aHMMOJEHUCTBYET C:

- YnpasneHuem QenepanbHoi HATOTOBOH ciyx6s1 Poccun;
- Ympasnennem @exepanbHOl  CIyKGbI TOCYIapCTBEHHOM PErHCTpallui, Kajaactpa W
KapTtorpapuu.

5.3. Ilpu mnpenocTaBieHWHM MyHHIUIATBHONR YCITYyrH  YIOJHOMOYEHHOMY —OpraHy
3alpelaeTes  TpeboBaTh OT  3adBMTENS OCYIECTBNEHHS NEHCTBHH, B TOM  uHCIe
COTJIACOBAHHMH, HEOOXONMMBIX IUISl TMONYYEHHS MYHHIHITAIBHOMN YCIOYIM M CBSI3aHHBIX C
oOpallleHMeM B HHBIE T'OCYNAPCTBEHHBIE OpraHbl | OpraHM3allii, 3a HCKIIOUYEHUEM
TOJMYHCHUSA  yCIYT, BKIIOYCHHBIX B IIEPEYEHBb YCIYT, KOTOPHIE SBISIOTCS HEOOXOIMMBIMH
¥ 0053aTeIbHBIMH TSl IPEIOCTABICHHS MyHULIANIATBHOM yCIyTH

6. Onucanne pesyIbTaTa NPeIOCTABIEHHS] MyHHIHNIAILHOM yeuayru
6.1.Pe3ynbraTom IIPEIOCTABICHUS MYHUIIUTIATEHOM yCIyTH ABJISIETCS:

- YBEIOMIICHHE O COIJIaCOBAaHMH YCTAHOBKM HH()OPMAIMOHHON BBIBECKH, IM3aifH-
npoekTa pasmerneHust BeiBeckH (IIpunoxenue 2);
- OTKa3 B ipetocTaBineHuu ycuyru (I[Ipunoxenne 3).

7. Cpox npeaocTaBjieHHst MyHHIHIAILHOM YCJIYI'H, B TOM YHCJIE C y4eTOM
HE0OX0AMMOCTH 00palIeH sl B OpraHu3anuH, Y4acTBYIOIIHE B NIPEAOCTABICHHHI
MYHHIHTIATBLHOH YCIIyTH, CPOK NIPHOCTAHOBJIEHHS NPEA0CTABJICHHS



MYHHIHUNATLHOH YCJIyrH, CPOK BbIIa49H (HANpaB/eHHsI) JOKYMEHTOB, SIBJISTIOIHXCS
Pe3yJIbTATOM MPeN0CTABJICHHS MyHHIMIAILHOM Y CITyTH
7.1. YmosHOMOYeHHBIM opraH B TedeHHe 10 pabouymx OHEH €O HHS PErHCTPALMH
3asfBJICHHS U JIOKyMEHTOB, HEOOXOIMMBIX IUIS [pEelIOCTaBJICHUsS MYHHIMIAIBHON yCITyTH
B VIIOJHOMOYEHHOM OpraHe, HAIpPaBJIsSeT 3asBHTENO CMOCOOOM yKa3aHHOM B 3asBIICHUH OJIHMH
13 pe3y/IbTaTOB, YKa3aHHBIX B IMyHKTe 6.1. AIMHHUCTPATHBHOTO PErTTaMEHTA.

8. HopmaTnBHbBIE MPAaBOBbIE AKThI, PEryJIMPYIOIIHeE NMPE10CTaBICHHE
MYHHUHIIAJIBHON yCIyra

8.1. IlepeyeHb HOPMATHBHBIX IIPAaBOBBIX aKTOB, DETYJIHPYIOIIUX TPEIOCTABICHHE
MYHHUITUTIQJIBHON YCIIYTH:
- Konctutymus Poccuiickoit ®enepanuu,
- Hanorossrit koneke Poccuiickoit @enepanuu,
- I'panoctpounTtensHblil kogexe Poccuiickoit Denepann;
- ®enepaibHE 3akoH 0T 30.11.1994 Ne 51-®3 «I'paxnanckuit konexke Poccuiickoit Oenepanyu
(JacTh mepBasi)»;
- denepansHbii 3akoH oT 06.10.2003r. Ne 131-@3 «O6 o6mmx NPHHIHKIIAX OpraHU3ALHH
MECTHOTO camoytpasiieHus B Poccuiickoit @enepanuny;
- @enepabHELi 3akoH 0T 09.02.2009r. Ne 8-®3 «O6 obecredenny 10cTyna K HHGOPMALHH O
JeSTeTbHOCTH TOCYAaPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaAMOYTIPABICHHUD);
- OenepanbHbii 3akoH oT 02.05.2006r. Ne 59-@3 «O mopsake paccMOTpeHHs OOpaleHH#
rpaxxnad Poccuiickoi @eneparnmy,
- ®enepaneHbii 3akoH oT 27.07.2010 Ne 210-®@3 «O6 opraHu3alM¥ MpeIOCTaBIICHAS
rOCYIapCTBEHHBIX M MYHHLUIIATBHBIX YCITYTY,
- QeneparbHblt 3akoH ot 27 urons 2006 r. Ne 149-03 «O6 uHpopmauuu, HHPOPMAIHOHHBIX
TEXHOJIOTHSIX ¥ O 3alIUTe HHHOPMALIUHY,
- ®enepanbHblil 3ak0oH 0T 27.07.2006 Ne 152-03 «O nepcoHaNTBHBIX JaHHBIX);
- YeraBom ropojckoro nocenenus «Ilocenok IlonoTasHbii 3aBoa»;
- TIpaBuna GnaroyctpoiicTBa Ha TeppHTOpUH ropojackoro mocenenus «llocemok IlomoTHAHBIH
3aBom» yrBepxkneHHbIe Pernennem [locenkoBoro Cobpanus I'TI «Ilocesnok [lonoTasiHbIi 3aBo1»
ot 24.11.2022r. Ne59;
- HHbIE HOPMATHBHBIE PABOBBIE AKTHI, PETIAMEHTHPYIOIINE TPABOOTHOLICHHUS B yCTAHOBJICHHOM

coepe.

9. McuepnbIBalomuii nepeyeHb J0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C

HOPMATHBHBIMH NPABOBbLIMH AKTAMH ISl IPE0CTABJIEHHs] MyHHIMNATbHOH

YCJYTH M YCJIyT, KOTOpPbIe SIBISIIOTCS He00X0TMMBIMH U 005132 Te TbHBIMH IS

npeaocTaBJeHHS] MYHHIHNIAIBHOH yCIyrd, NOMJIeKAMHX MPeACTABICHHIO
3asiBUTEIEM, CIIOCO0BI HX MOJTy4eH sl 3asiBUTeIeM, B TOM YHCJ/Ie B 3J1eKTPOHHOMH
¢dopMe, MOPAIOK HX MPeICTABICHUS

9.1. Jlyst moJTydeHUs] MyHHIIUTIATBHOM YCIIyTH 3assBUTEIb MPEICTABIISET:

1) 3asiBneHne ycranosnerHoro ob6pasua (IIpunoxenwue 1);

1) mpaBOyCTaHABJIMBAIOIIMN TOKYMEHT Ha OOBEKT, B KOTOPOM  pPasMEINACTCs
3asBUTeNb (B CIydae, €CIM HEOOXOIMMBIE JOKYMEHTHI M CBEIEHHS O NpaBax Ha OOBEKT
orcytetByioT B ET'PH);



2)  cormacue  cOOCTBEHHHMKa  (3aKOHHOTO  BJajeiblia) Ha  pa3MeIIeHHe
MHOOPMALIMOHHOM BBIBECKM (B Cllydae, €CIM [UI YCTAHOBKM BBIBECKHM HCIOJIB3YCTCS
HMYIIECTBO WHBIX JIMIL);

3) Iu3aiH-IPOEKT.

Ilpu HampaeneHuu 3asBiaeHuss mnocpenctsoM EIIY  dopmupoBaHue 3asBiICHHSA
OCYIECTBIISETCA  TIOCPENCTBOM ~ 3alOJHEHHS HHTEPAKTMBHOH GopMbl Ha EIIT'Y 6e3
HEOOXOMMMOCTH  IOTOJHUTENBHOM MOJa4d 3asBICHHS B Kakod-mubo uHOH  (opme.

B 3asBICHMH TAKXe YKa3plBaeTCs OIMH M3 CJIEAYIOIIMX CIOCOG0B HAaIpaBICHUS
pe3yJibTaTa Mpe0CTaBICHUS MyHUIIMITAJIbHOM yCITyTH:

B (opMe OJJNIEKTpOHHOTO  JOKyMeHTa B juuHom kaGunere Ha EI'Y;

Ha GyMa)XHOM HOCHTEJIe B BHJIE PAcleuaTaHHOTO K3EMIUIApA dIIEKTPOHHOTO IOKYMEHTA
B YIIOJJHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHATTBHOM IICHTpE.

9.1.1. JIoKyMeHT, YOCTOBEPAIOLIMA JIMYHOCTh 3asIBUTEIIS, TIPECTABUTEIIS.

B crnydae Hanpasienust 3asBieHHs nocpeactBoM EIIIY cBeneHust U3 IOKYyMEHTa,
yIOCTOBEPSIOLIETO JTHYHOCTH 3asBUTENS, MIPECTaBUTES, TIPOBEPSIOTCS npu
MOATBEpX/JICHWH  Y4YeTHOM  3amuch B EnuHOM  cucTeme  MIEHTHQUKAMH W
ayrentudukarmu (nanee — ECHA).

B ciygae ecnu  3agBICHHE  TOJAETCS  INPEACTABHUTENEM,  JIOMOJHUTEIBHO
MPEIOCTABIISAETCS JIOKYMEHT, TIOITBEPIKTAIOIITH I TIOJTHOMOYHS MpeACTaBUTENS
JEUCTBOBATh OT UMEHHU 3asBUTEIIS.

B ciyyae ecnM  JOKYMEHT, MOATBEPKIAIOIIUM IOJHOMOYHS 3asBUTENS BbIIaH

IOPUAAYCCKUM  JIAIIOM —  JIOJDKCH OBITH TOIIHCAH YCHHGHHOﬁ KBaJIH(I)HKaHHOHHOﬁ
SHCKTpOHHOﬁ IMOAIIUCBIO YIOJITHOMOYCHHOI'O JIMIIA, BBIABIICTO JIOKYMEHT.

B ciy4dae €CJIH JTOKYMCHT, I'IOIITBep)KIIaIOIIII/Iﬁ IMOJTHOMOYHS 3asIBHUTCJIA  BBIIAH
HHIWBUOYAJIbHBIM peAnpUuHUMATECIIEM = JOJIDKCH OBITH ImoAIMruCaH YCHHCHHOfI

KBAIM(UKAIMOHHON  DJEKTPOHHOH  MOANMCHIO ~ WHIAWBHIYAJTbHOTO  NpPEANPHHHMATEIS.
B ciydae ecnd  JIOKyMEHT, MOATBEPXKIAIOIIMM TOJHOMOYMS 3asBHTEIS BBIIAH

HOTApHYCOM - JIOJDKEH OBITh MOIIHMCAH YCHJICHHOM KBalM(HKAIMOHHON 3JICKTPOHHOH
IOJNMCHIO HOTAapHyca, B MHBIX CIydasX — TMOJIHCAHHBIA [POCTOH  3JIEKTPOHHOH
MTOAIUCHIO.

9.1.2. 3asBIcHWS M TpUIaraeMele JOKYMEHTBI, YKa3aHHble B myHKTax 9-9.1
AIMHHUCTPaTUBHOTO  pErjlaMeHTa  HampaBIsIoTcss  (MOJAOTCs) B YIOJHOMOYCHHBIH
opraH B OJEKTPOHHOH (opme IIyTeM 3amojHeHHss (OpMBI 3ampoca 4epe3 JIHIHBIH
kabuner Ha EII['Y.

10. McuepnbiBaromuii nepedeHb JOKYMEHTOB, HE00OXOIUMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBBIMH AKTAMH ISl PEI0CTABJIEHHS] MyHHIHIIATbLHOH
yCJIyTH, KOTOpPbIe HAXOAATCH B PACIOPSKEHUH IOCY/AapCTBEHHBIX OPraHoB, OPraHoB
MECTHOI'0 CaMOYIPABJIEHHS] 1 HHBIX OPraHOB, YYaCTBYIOIIHX B MPEA0CTABJICHUH
rocy/1apcTBEeHHBIX HJIH MYHHIUNAJIbHBIX YCJIyT

10.1. Ilpu TpemoCTaBlEHMH MYHHIMIAIBHON YCIYTH 3ampemaercs TpeboBaTth OT
3asiBUTEIIS:

10.1.1. TlpencraBieHus IOKYMEHTOB W HWHQOpMAlWM WK  OCYIIECTBICHHSA
NEHCTBHM,  MpEACTaBICHHE WM OCYIIECTBJIEHHE  KOTOPBIX  HE  MPEXYyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH, DETYJIUPYIOIIMMH OTHOLICHHUS, BO3HHKAIOIIHC B
CBSI3M C TIPEIOCTABICHHEM MYHHLIUIIAJIBHON YCIIYTH.



10.1.2. TlpeacraBneHus NOKyMEHTOB M HH(MOPMALMH, KOTOPhle B COOTBETCTBHH C
HOPMaTHUBHBIMH TIPaBOBBIMU akTaMu Poccuiickoit denepannu, HOpMATHBHO-TIPABOBBIMH aKTaMH
Kamyxckoit 061acTH, MyHMIMITATBHEIMH IIPAaBOBbIMH aKTaMH MOCETKOBOM Ympaser [TI
«ITocenok ITonoTHsIHBIM 3aBoa» HaxomsTcs B paclopsHKEeHUH OpraHoB,
MPCIOCTABISAIOMNX ~ MyHHIMIAIBHYIO  YCIYTy, TOCYIapCTBEHHBIX OpraHOB, OPraHOB
MECTHOTO CaMOYNpaBlIeHHs ¥ (WIM) MOJBEOMCTBEHHBIX T'OCYNApCTBEHHBIM OpraHaM W
OpraHam MECTHOTO CaMOYNPAaBJICHHS] OpPraHM3allii, YYacTBYIOIIMX B IPENOCTaBICHHU
MYHUIUNIATBHBIX YCIYT, 32 MCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4YacTH 6 CTaThH 7
Genepanbroro 3akoHa ot 27 mons 2010 roga Ne 210-®3 «O6 opraHM3alMM MpefOCTABIECHHS
FOCYIapCTBEHHBIX U MYHHIHITAIBHBIX YCIYT (nanee - PenepaibHblit 3akon Ne210-D3).

11. McuepnbiBaromuii mepeveHb 0CHOBAHMIT [UIsl 0TKA3a B TIpHEMe JOKYMEHTOB,
HEOOXOUMBIX /IS PEI0CTABICHHS] MYy HHIMIAIBLHOH yCIyrn
I1.1. OcHoBanWAMM s OTKasa B [MpHeMe K  pPaccMOTPEHMIO  JOKYMEHTOB,

HEOO0XO0IUMBIX 1A peaoCTaBJICHUA MyHHHHHaJIBHOﬁ YycCiyru, SABJIAKOTCA:
a) YBE€IOMJICHUE IogJaHoO B opraH MyHI/IHI/IHaJIBHOﬁ BJIaCTH, opraH MECTHOI'O
CaMOYyIIpaBJICHUA HIIH OpraHH3alUIo, B TMOJTHOMOYHSA KOTOPBIX HE BXOOHUT

NpeNOCTaBIeHUE YCITYTH;

6) HenonHoe 3amonHeHHe mojiell B (opMe  yBEeJOMJIEHHA, B TOM uUMClie B
MHTEPaKTUBHOM opMme yBenomiienus Ha EITTY;

B) [IPEACTaBIEHHE HETIOJIHOTO KOMIUIEKTa  [IOKYMEHTOB, HEOOXOMUMBIX  [uIs
NpeloCTaBlIeHUs YCITYTH;

) NpeiCTaBieHHble — [OKYMEHTHI ~ YTPaTHJIH CWIy Ha MOMEHT ofpameHus 3a
YCIIYTOi;

A) TIPeICTAB/EHHbIE 3asBUTENEM [OKYMEHTbl CONEPXAT MOAYUCTKH M UCIIPABJIEHHUS
TeKCTa, HE  3aBEPEHHbIE B  MOpPAIKE, YCTAHOBJIEHHOM  3aKOHOLATEIBCTBOM  POCCHMCKO#
Qenepauuu;

€) JOKYMEHTbl ~ CONepXaT I[OBPEXIEHHs, HAIMYHE KOTOPHIX HE I[I03BOAAET B
MOJHOM ~oObeMe MCMONb30BaTh HMHYOPMALMIO M  CBEIEHHA, CONepHKallhecs B JIOKYMEHTax
IUIS TIPEIOCTABIIEHUS YCITYTH;

XK)  OKYMEHTEI, HeoOXoauMble s NpPeNoCTaBJeHHs  YCIyrd,  IOJaHbl B
3JIEKTPOHHOM ¢dopme c HapylLIeHHEM YCTaHOBJIEHHBIX TpeOoBaHHii;

3) BBIABIEHO HECOONIOJE€HHME yCTAHOBJIEHHBIX cTaThei 11 QdenepasbHOrO  3aKOHa
or  06.042011r.  Ne63-®3  «O6  51€KTPOHHOM  MOANKCH»  YCIOBHIA NIpU3HAHUS

JEHCTBUTEILHOCTH YCHIICHHOH KBATH(HIIMPOBAHHOM 3JIEKTPOHHOHN MOITHCH.

12. McyepnibiBalomuii nepevdeHb 0CHOBAHMIA /IS IPHOCTAHOBJICHUS HJIH
0TKAa3a B MPEI0CTABJIEHHH MYHHIHIIATBHON yCJIyrH

12.1. OcHoBamu#  JUI1  NPHOCTAHOBICHHS  MpPENOCTABICHHS  MYHHIMIAIBHOM
YCIIyTH 3aKOHOAATeIbcTBOM Poccuiickoit Peneparnn He mpeayCcMOTPEHO.

122, OcHoBanus s OTKa3a B TPEIOCTABIEHMH MYyHHIMIATBHOM  YCIyTH:

a)  JOKYMEHTBl  (CBEHEHHs), IpEACTAaBICHHBIE  3asBHTENEM, IIPOTUBOpEYAT
JOKYMEHTam (cBeneHHM), TIOJTyYEeHHBIM B pamkax MEXBEJIOMCTBEHHOTO
B3aUMO/JICHCTBHSI;

0) oOTCyTCTBHE cOrJacHsi COGCTBEHHHKA (3aKOHHOTO BJIQJIENIbIIa) HA pa3MeIlIeHHe
HH(OPMAITHOHHOMN BBIBECKH,



B) OTCYTCTBHC Yy 3asgBUTEIIA IIpaB Ha TOBapHBIﬁ 3HaK, YKaBaHHBIﬁ B HHBaﬁH-HpOCKTﬁ
PasMCIICHUS BBIBECKH,

F) HCCOOTBETCTBUE TMPCIACTABICHHOIO 3asiBUTEIIEM I[PI3aI7[H-I'Ip0€KTa PasMEIICHUS
BBIBCCKH TpC6OBaHH${M IIpaBHJI Pa3MEIICHUSA U CONCPKAHUS I/IH(i)OpMaI_II/IOHHBIX BBIBCCOK.

13. Ilepeuens yciayr, KOTOpbIe ABJISIOTCS HEOGXOMUMBIMHE M 0653aTeIbHBIMH
AJIsE IPE10CTABJIEHHS] MYHHIHIIAIbHOM YCJIYTH, B TOM YHCJIe CBEIEHHS 0 J0KYMEHTe
(roxymeHTax), BLIIaBa€MOM (BbIAABAEMBIX) OPraHH3ALUSIMH, Y4aCTBYHOIIUMH B
MPeI0CTABJICHHH MyHHIIHNIAIBLHOM yCJIyru
13.1. Venyrn HeobXommmele M o0s3aTeNbHBIE UIS TPEIOCTABIICHHS MYHULUNIATBHOH
YCIYTH OTCYTCTBYIOT.

14. Ilopsiiok, pa3Mep H 0OCHOBAHHS B3UMAHHS TOCYIaPCTBEHHOM MOMIHHBI
MJIH HHOH 0TUIATBI, B3MMAEMOii 32 pe1ocTaB/IeHHe MYHHIMNIAILHOM yCIyrn
14.1. 3a npenocrapieHne MyHHIMITAILHOM YCITyTH FOCYIapPCTBEHHAS TOULTHHA WIH HHAS
TjiaTa He B3uMaeTcsl. [Ipenocrapienne MyHHIHIIAIBHOM yCIyTH OCYIIECTBIISETCS GECILIATHO.

15. Hopsinok, pa3mep U 0CHOBAHHS B3MMAHHSI ILIATHI 32 MPeI0CTABJICHHAE
YCJIyT, KOTOpbIE ABJSITCH HEO0X0AUMBIMH H 005132 TeJIbHBIMH JIJIsI
NPEA0CTABICHHS] MYHHLHIAJIBHOM yCJIyTH, BKII0OYasi HHPOPMALHIO 0 METOIHKE
pacdyera pazmMepa Takoil IJiaTel
15.1. Yenyru meobXxomumble M oGs3aTeNbHbIe U NPEIOCTABIECHHS MYHHIMITATBHOM
YCIIYTH OTCYTCTBYIOT.

16. MakcuMaIbHBIH CPOK 0KMIAHHUSI B 04€pe/IH TIPH Mo/Iave 3a1mpoca o
NPeI0CTaABICHHH MYHHIHIIAJBLHON YCJIYTH H NPH MOJIyYeHHH Pe3y/IbTaTa
MPEA0CTABJIEHHS] MyHHITHNIAJALHOM YCJIyTH

16.1. MakcUMalbHEIH CPOK OXHIAHHS B O4YEpeNM INPH MoHade 3armpoca 0
IPEJOCTaBICHHH MYHHIHIATbHOR YCIYTH % pu HOJIyYeHUH pe3yibTaTa
NIpCNIOCTABIICHASl  MYHHLIMIAIBHOX ~ yCIyrH B YIOJNHOMOYEHHOM  OpraHe Wi
MHOrO(YHKIHOHATBHOM IIEHTPE COCTABIIsET He Gonee 15 MUHYT.

17. Cpok 1 nOpsiIOK perucTpanuy 3anpoca 3asiBUTENIS 0 NPeN0CTABICHHH
MYHHIHNATbHOMH YCJIyTH, B TOM YHCJIe B 3JIEKTPOHHOI dopme
17.1. Cpok peructpanuu 3asBIeHHS O NPEIOCTABICHHH MYHUIMOAIBHON YCIyru B

YNOIHOMOYEHHOM oOpraHe B TedeHWe 1 paGodero mHs co AHS MOJIyYEHHUSI 3asBIICHUS H
JOKYMEHTOB, He0OXOTUMBIX JUTSE IIpEeIOCTaBIICHUS MYHHLHTATEHOM YCIIYTH.

B ciyyae HammuMs ocHOBaHMi JUIS OTKasa B TpHeMe JOKYMEHTOB, HeOGXOIMMBIX
AL TIPEIOCTABJICHUS MYHHLHUIATBHON YCIYTH, yKa3aHHBIX B NyHKTe 11.1 HacTosmmero
AIIMHHHCTPAaTUBHOTO ~perNlaMeHTa, YTOJHOMOYEHHBIH OpraH He [O3JIHee CJIEAYIOLIETO
3@ JIHCM TOCTYIUICHHS 3asBJICHHS M [OKYMEHTOB, HEOOXOMMMBIX Ul MPENOCTABICHHUS
MYHHULHMIATPHOX  yCIyrW,  pabo4yero  IHs,  HampaBiaseT  3asBHTENIO  JMOO  ero
NPeICTABUTENIO  peIleHHe 00 OTKase B NpHEMe JOKYMEHTOB, HEOOXOIMMBIX  JUTS
MPENOCTABIICHUS MyHHIIMTIAIBHOM YCIIYTH.

18. TpeGosanust K MOMeENMIEHHsIM, B KOTOPBIX IPEJ0CTABIISAETCS MYHHIHNAIbHAS
yciayra



18.1. IlpemocraBnenne MYHHUHTIAIBHOX yCIYTH OCYINECTBJISETCS B CHENUATBHO
BBIICIICHHBIX JUISl 9THX LeJIeH MOMEIIEHHAX OpraHa MECTHOrO camoympasiieHus nin ML,

Ilomemenus pasmemarorcs IPCAMYINECTBCHHO HAa HHXKHHX, TNpPEANIOYTHTENbHEE Ha
TIEPBBIX 3TaXKaX 31aHHsl, C IPEIOCTABIEHHEM A0CTyNa B IIOMELICHHE MHBATHIAM.

Iomemernust, B koTopbix TIPCAOCTABIACTC  MYHHUMIANBHAS ~ YCNIyTa, JOJIKHBI
COOTBCTCTBOBATh CAHUTAPHO-3ITHAEMHOIOTHYESCKHM TIPaBHJIaM ¥ HOPMaTHBaM.

Ilomemenns, B koTopsix TPEOCTABIIACTC MYHHLUMIANBHAS YCIyTra, OCHAIIAIOTCS:

ITIPOTHBOTIOXAPHOM CHCTEMOM U cpesicTBaMK MOXKapOTYIIIEHHUS,

CHCTEMO OTIOBEIIEHHMS O BO3HHKHOBEHHH YpE3BBIYaNHON cHTyaImy;

CpeACTBaMH OKa3aHHUs MEePBOM MeIUIIMHCKOM TIOMOIIIH;

TYaJICTHBEIMU KOMHATaMH JUISl TOCETHTENEI .,

Ilomemenns ns npenocrasnenns MYHUIIMTIANBHOH YCITYTH HOJDKHEI GBITH 060py10BaHEI
MaHIycaMH, CHCHHATBbHBIMH  OTpaXKICHUSMH W nepunaMu,  obecrneYnBarOIMMHU
OecrpensTcTBeHHOE mepenBHKEHHE W PasBOpPOT HMHBATMIHBIX KOJSACOK (MPH  HATHUMK
TEXHUYECKOH BO3MOXXHOCTH), KHOIKOH BBI30BA CIICHHAINCTA, CAHHUTAPHO-TEXHHYECKHMHU
KOMHaTaM¥ (IOCTYIHBIMH TS UHBAJIUIOB).

3an  oxwuganus 3asBuTeneit obopyayercs CTYJTBAMH, CKaMbSMH, KOJHYECTBO
KOTOPBIX  Ompenensiercss McXoms W3  (haKTHYecKoit Harpysku H BO3MOXHOCTEH JUIi WX
Pa3MCIICHHS B [IOMEINCHNH, & TAK)Xe HHPOPMALHOHHBIMI CTEHIaMH.

[Tomemmenus  oMmKHET CONCPXKAaTh MeCTa WH(YOPMHPOBAHHS, INpeIHA3HAYCHHEIE JUTS
O3HAKOMJICHHS TpaXiaH ¢ HH(POPMALHOHHBIMH Marepuanamu. TekcTel Matepmanos,
PasMCIICHHBIX Ha HH)OPMAIIHOHHOM CTEHJIE, TIeYaTaoTes YAOOHBIM /IS YTeHHS mpupTOM, 6e3
HCTIDaBJICHWH, C BBIENICHHEM Hauboee BOKHBIX MECT MONYXMPHBIM ImpupTOoM. K
HHpOPMAIHOHHBIM ~ CTeHHAaM, Ha KOTOPBIX  pasmemmnaercs MHGOPMAUMs, KOMKHA GBITE
obecrieueHa BO3MOXKHOCTD CBOGOIHOTO JI0CTYTIa TPaXKIaH.

Mecra nnst 3anonmenus 3asprnenuit 000pyNyIOTCSL CTYNBSIMH, CTONaMU (cToitkamu),
OJIaHKaM¥ 3asIBIIEHMI, THCBMEHHBIMH TIPHHA/UIEXXKHOCTSIMH.

Bxoxn B momemenue u BeIXOT M3 HETO, MECTa OXKMIAHHs JOJDKHBI OBITh 060PYIOBAHEI
KHOIIKAMH, a TaKKe COAepKaT HHYOPMALHIO 0 KOHTAKTHELX HOMEpax TenehOHOB Ul BBI30BA
paboTHHKA, OTBETCTBEHHOTO 3a COITPOBOXXICHHE MHBAIM/IA, a TAKXE HHQOPMALIHIO 0 pexuMe
€ro paboTsl.

Ha Teppuropun, npuseraromeit k 3/IaHHIO OTBETCTBEHHOTO OpraHa, 060pyyIOTCsS MecTa
TTAPKOBKH aBTOTPAHCIIOPTHBIX CPeAcTB. Ilpn 3ToM noImKHO OBITH TIPEIYCMOTPEHO He MeHee
ONHOTO MeCTa JUIs MapKOBKH CHEIHAIbHBIX TPaHCIIOPTHBIX CPE/CTB MHBAMHIOB. JlocTym
3asBUTEJICH K MApKOBOYHBIM MECTaM SIBJISETCS OecruaTHBIM,

Paboune mMecra CHICHHAITNCTOB,  OCYIIECTBISIOINX MYHHUHMNIABHYIO  yCIIyTYy,
obopynyroTes  cpencrBamu BBIMHCITHTE/IBHOH TEXHWKM M  OPrTeXHHKOI, MO3BOJISIOIMMHU
OpraHH30BaTh UCIOJIHEHHE MYHHIIUITAIBHO] YCIIyTH B IIOJTHOM 0ObeMe.

HomxHocTHEIE nHTIA, OCYIIECTBIISIOINE JIMYHBIN [TPHUEM, 06eCIIeInBAIOTCS HACTOJILHBIMH
TaOIIMYKAMH, CONEPXKAIMMH CBEICHHS o bamumun, uMeHw, oryecTBe u JOJDKHOCTH
COOTBETCTBYIOIIETO MODKHOCTHOTO JIHIIA.

19. ITokasarean qocTynHocTH 1 KavecTRa MYHHIHIAIBLHOM yCJIyrn
19.1. OcHoBHBEIME TOKa3aTeIIMH AOCTYITHOCTH IPEAOCTABICHAS MyHHLHIATBHON
YCIIYTH SBJISIOTCS:



19.1.1. Hanwuue mnosHOM M TOHATHOH HHQPOpPMAIMK O IOpAIKE, CpoKaXx H XoHe
TPEIOCTABICHUS MYHHIMIIAILHOW YCIYTH B  HWHGOPMAMOHHO-TEIEKOMMYHHKAIIHOHHBIX
cerssx oOmero mnonp3oBaHus (B TOM uuciae B ceTH «MHTepHET»), CpencTBax MaccoBOH
HHPOpPMALIUH.

19.1.2. BO3MOXHOCTb TMOJY4YECHHs 3asBUTEIIEM YBEAOMJIEHHH O IIPENOCTaBICHUU
MYHHIHTATEHOH yermyrn ¢ momornsio EIIIY.

19.1.3. BO3MOXHOCTh  TOJy4eHHUS HHPOPMALMM O XOAE€  IPENOCTaBICHUS
MYHHIHTATBHOH ~ YCIyrH, B TOM 4YHCJI€ C HCIOJB30BaHMEM H(POpMAIMOHHO -
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

19.2. OcHOBHBIMH TOKa3aTeJsIMH  KadecTBa IIPENOCTABICHUS MYHHUUIIAIBHOM
YCIIYTH SIBJISIFOTCSL: ‘

19.2.1. CBOEBpeMEHHOCTb MpPENOCTABIEHUS MYHHLMNAJIBHOW YCIYTd B COOTBETCTBUU CO
CTaHAApPTOM ee MpeIOCTaBIeH s, YCTAaHOBIEHHbIM HACTOSALIMM AMHHUCTPATHBHBIM PEIJIaMEHTOM.

19.2.2. MuHMMaJIBHO BO3MOXXHO€ KOJIMYECTBO B3aMMOJECHCTBUH TIpaXKIaHMHA C
JOJDKHOCTHBIMH JIUIIAMH, YYACTBYIOIIMMH B TIPEIOCTABICHHHA MYHUITUTIAIEHON YCITyTH.

19.2.3. OrcyrcTtBHEe  000CHOBaHHBIX  xamob® Ha  gAeiictBus  (Oe3xeiicTBue)
COTPYIHHKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIEHHUE K 3asiBUTEIISIM.

19.2.4.  OtcyrcTBHE  HapyIIEHHWH  yCTAHOBJIEHHBIX  CPOKOB B  IIpolecce
NPEI0CTaBICHUS MYHULIUTTAIBHON yCITyTH.

19.2.5. OrcyrcTBHe  3asBieHHWH 00  OcClapuBaHWUU  pEIICHWH,  AeicTBHit
(6e3nmeiicTBUsI)  YTOJHOMOYEHHOTO OpraHa, €ro JOJ/DKHOCTHBIX JIML, TPUHUMAaEMBbIX
(coBepuIEHHBIX)  TpPU  TPENOCTaBICHHH  MYHHLIUNAIBHOM  yCJIyrH, TO  HUTOram
pacCMOTPEHHsI  KOTOPBIX  BBIHECEHBI  pEIIEHHs 00  yJIOBJIETBOPEHHH  (YaCTHYHOM
yZIOBJIETBOPEHUH) TPeOOBaHUM 3asBUTEIIEH.

20. Unbie TpeGoBaHHUA, B TOM YHCJ€ YYHTHIBAIOIIHE 0COOEHHOCTH NMPEI0CTABJICHUSI
MYHHIHNAJIbHON yCIyrd B MHOT0(YHKIIHOHAIBHBIX IEHTPaX, 0CO0EHHOCTH
NPeI0CTABIEHHS MYHHIHIIAJIBLHOH YCJIYTH M0 YKCTEPPUTOPHAILHOMY NPHHIHUITY U
0Cc00EHHOCTH NpPeA0CTaABJIEeHHSI MYHHIHIIAJIbHOH YyCJIyTH B 3JIEKTPOHHOMH ¢dopme

20.1. IlpemocraBieHHME€ MYHHULHMIAJIBHOH  YCIYIH TI0  3KCTEPPHUTOPHAIBHOMY
IOPUHLIMAIY OCYIIECTBIISIETCSI B 4YacTH OOECHeueHuss BO3MOXHOCTH TIOJa4d  3asBICHUH
nocpeacteom  EIII'Y  w  momydeHuss — pe3dynbrata  MYHHLMIAIBHOM  YCIYyTH B
MHOTO(YHKIIHOHATBHOM IIEHTPE.

20.2. 3asBuTensM OO€CNEYMBAETCS BO3MOXHOCTH TIPEACTABJICHHUS 3asBICHUS |
[pUIaraeMbIX JOKYMEHTOB B (JOpMe 3JIEKTPOHHBIX JOKYMEHTOB nocpenctsom EIITY.

B o5toM ciywae 3asBUTENs WJIM €ro TMpeAcTaBUTENb aBTtopusyercss Ha EIY
TIOCPEACTBOM MOATBEPXKICHHON YUETHOH 3aImcH, 3aroJHseT 3asBJICHHE 0
[PEIOCTAaBICHUM MYHHUIIMIAIBHONH YCIYIM C HUCHOJB30BaHUEM WHTEPAKTUBHOH (QOpMBI B
3JIEKTPOHHOM BHJIE.

3aroHeHHOE 3asiBJICHHE 0 IpeloCTaBICHUN MYHHUIIMITATEHOU yCIyTH
OTIIpaBIIsIeTCST  3asBUTENIEM BMeCTe ¢ IPUKPEIUICHHBIMH  JJIEKTPOHHBIMH  oOpasamu
JOKYMEHTOB,  HEOOXOAMMBIMH Ui  MpPelOCTaBIIEHUS  MYHHIMNAIbHOH  YCIyTH, B
VYnosHoMo4eHHbIH opraH. [Ipu aBTOpH3auMM 3asBICHHE O IMPEAOCTABICHWH MYHHULMIIAIIBHON
YCIIYTH CYMTAETCS TIOANUCAHHBIM IIPOCTON 3MIEKTPOHHOM MOMAIHUCHIO 3asiBUTENS, ITPEICTaBUTENs,
YIIOJTHOMOUYEHHOT'0 Ha MOAMCAHUE 3asBJICHUS.



Pe3y/nbTaThl TpeNOCTaBICHHS MYHHMIMNAIBHOM YCIYTH, HANpaBisIOTCS 3asBUTEIO,
Mpe/cTaBUTEM0 B JM4HbI kabuhmer Ha EIII'Y B ¢opMe OIEKTPOHHOIO JOKYMCHT3,
MOITUCAHHOTO YCUJICHHOH KBJTH(QUIIMPOBAHHON 3JIEKTPOHHOH MMOANKUCHIO
YIOTHOMOYEHHOTO  JIODKHOCTHOTO — JMia  YTOJHOMOYEHHOro  opraHa B CIy4ae
HaIpaBJIeHHs 3asiBlIeHus mocpeacTsom EINY.

B cmyuae  HanpaBmeHus  3asBiennms  mocpenctsom  EIII'Y  pesymbrar
IIPe/IOCTABIIEHNs MYHHUIIMIIATBHOM YCIyTH TaKxke MOXKET OBITh BBIIAH 3asBHTENIO HA OyMaXHOM
HOCHTEJIe B MHOTOQYHKIMOHAJHHOM IIEHTpE B MOPSIKE, MPEIyCMOTPEHHOM HACTOSIINM
AJIMHUHUCTPATUBHBIM PETIIAMEHTOM.

20.3. DIeKTpOHHBIE JOKYMEHTHI IMpEACTaBIAIOTCS B  CIedylomuX —(popmaTax:
a) xml - 11 GOopMaTU30BAHHBIX JTOKYMEHTOB;

6) doc, docx, odt - IS IOKYMEHTOB C TEKCTOBBIM CONEPXKAHUEM, HE BKIIOYAIOIIUM (GOPMYITBI (3a
MCKIIIOUEHHEM JTOKYMEHTOB, YKa3aHHBIX B IIOAMYHKTE «B» HACTOSIIETO MYHKTA);

B) xls, xIsx, ods - 1 JOKYMEHTOB, COACPXKAIIUX PACHETHI,

r) pdf, jpg, jpeg - UL IOKYMEHTOB C TEKCTOBBIM COJCPXaHHEM, B TOM HHCIIC
BKIIOYAONMX ~ Gopmysiel W (unu) rpaduyeckue  u300paxeHHs (32 MCKIIOYCHHEM
JOKYMEHTOB, YKa3aHHBIX B TOIIYHKTE «B)» HACTOSWIEr0 IYHKTA), a TaKKe JOKyMEHTOB C
rpadU9YeCKIM COLEPKAHUEM.

Jlonyckaercss  (GOpPMHpPOBAaHME OIEKTPOHHOTO  JOKYMEHTa IIyTEM CKaHWPOBAHHUS
HEMOCPEICTBEHHO C OPHTHMHATA IOKYMEHTa (MCIIONE30BAHHME KOMHE He JIOMyCKAeTcs), KOTOpoe
OCYILECTBIISETCS ¢ COXpaHCHHEM OpHEHTAIH OpUTHHAJIA JOKyMEHTa B
paspemmenuu 300 - 500 dpi (macmTab 1:1).

DJIeKTPOHHBIE JOJDKHBI 00€CTIeYHBaTh:

- BO3MOXXHOCTh  HIAECHTHQHIUPOBATH JOKYMEHT M  KOJHYECTBO JIHCTOB B
JIOKYMEHTE;

- JUIS JIOKYMEHTOB, COJEpXKalluX CTPYKTYpHpOBaHHbIE II0 4YacTsM, TJiaBaMm,
pasnenam  (monpasienam) JaHHBIE M 3aKIAIKM, OOCCIEUMBAIOIMHME  IEPEXOABI 10
OTJIABIICHHIO U (MJIH) K CONEPKAIMMCS B TEKCTE PHCYHKAM U TabiuiaMm.

JIOKyMeHTBI, TOJNEXalue TNpefcTasieHmio B ¢opmarax xls, xIsx mwm ods,
(GOpMHUPYIOTCS B BUIE OTAECTBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

II1. CocraB, MoC/1€10BATEILHOCT H CPOKH BBINOJTHEHHS] aIMUHHCTPATHBHBIX
npouexyp (xeicTBuii), TpeGOBAHNUS K MOPSIIKY MX BBINIOJHEHHS, B TOM 1HCIIe
0C0GEHHOCTH BBINMOTHEHHS A IMHHHCTPATHBHBIX MPOLEXYP B JIEKTPOHHOH (opme

21. HcuepubIBalOMIHi MepeveHb aIMUHHCTPATHBHBIX NMpoUexyp

21.1. TlpemocTaBjeHMe MYHHWUMIIAILHOM YCIyrH BKIIOYaeT B ceOs  Cleayromue
aJIMHHHCTPATHBHBIE TIPOLENYPHI:
NpOBEpKa JOKYMEHTOB M PETMCTPALIUs 3asBICHUS; -
noydeHHe CBeleHWM mocpenctsoM DenepaibHOM roCyIapCTBEHHOU HH(QOPMaIMOHHOM
chcTeMbl «EMHAs CHCTEMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJAECHCTBHS (NATHH —
CMDBB);
pPaccCMOTPEHHE JOKYMEHTOB U CBEIECHHIH;
MIPUHSTHE PELICHUS;
BbIJIaya pe3yJibTarTa.



22. IlepevyeHb aIMHHHCTPATHBHBIX Npouenyp (nefcTBuii) npu
NpeI0CTaBJIeHHH MYHHIIHIIAABHOMN YCIyrH YC/IyT B 3J1eKTPOHHOI ¢opme

22.1. llpyu mOpemoCTaBIEHWH MYHHIMNAIBHOM YyCIyTH B OJIEKTPOHHOH (opme
3asIBUTEIIO 00ECTICYNBAIOTCS:
nojsydyeHne MHQOPMANMH O TOPSAAKE M CPOKaX MpPEJOCTaBICHHS MYHHIHUIIAIBLHON
yCIyTH;
(bopMUpOBaHHUE 3asBIICHHUS,
IPpUEM M PErucTpauus  YIOJTHOMOYCHHBIM  OpPraHoM  3asBJIEHHS WM HHBIX
JOKYMEHTOB, HEOOXOIMMBIX [UISl IPEJOCTaBICHHUS] MYHHIMITABHOMN YCITyTH;
TIOJTy4eHHE pe3yIbTaTa IpeI0CTaBIeHUs] MyHHIIMITATBHOMN YCITyTH;
MOJTyYEHHE CBEJIEHUH O XOJIe PACCMOTPEHUS 3asIBIICHUS;
OCYIIECTBJICHHE OLIEHKHM Ka4eCTBa IIPeA0CTaBICHHS MyHUIIMIIAILHON YCIIyTH;
nocynebHoe  (BHecyneOHOe)  oOXaloBaHHE pemeHu#t  u  jeiictBud  (Ge3neHcTBHS)
YHomMHOMOYEeHHOrO  opraHa  Jubo  geiicTBus  (Ge3meCTBHME)  MHODKHOCTHBIX  JIHII
YTOIIHOMOYEHHOTO ~ OpraHa,  IpPEeJOCTaBISIOMIEr0  MYHHUHMIAIBHYIO  yCIyry,  JH6o
rOCyapCTBEHHOTO CIIYXaIlero.

23. IlopsiioK ocymecTB/ICHHS] aIMHUHHCTPATHBHBIX Npoueayp (1eiicTBHIi) B
3JIEKTPOHHOM (popme
23.1. ®opMupoBaHHE 3asIBICHHUS.
®opmupoBaHue 3asIBIICHUS OCYIIECTBISETCS IOCPEICTBOM 3aITOJIHEHUS

5JeKTPOHHOH  ¢dopmbl  3asBieHuss Ha EIIIY 6e3 HeoOXOAMMOCTH IOTMOJNHHUTEIBHON
TIO/1a4H 3asBJICHHS B KaKOH-TN00 WHOHU (opme.

®opmaTHO-TIorMYecKas IpoBepka cHOPMHUPOBAHHOTO 3asBJIEHUS OCYIIECTBIACTCS MOCTe
3aTI0JTHEHHS 3asBUTENICM KaXXIOTO M3 IMOJIEH 3JIeKTPOHHOK (OpMBI 3asBieHHs. [IpH BBISBICHUH
HEKOPPEKTHO 3allOJTHEHHOTO IT0JIs 3JIEKTPOHHOH (OPMBI 3asiBIICHHS 3asBUTEb YBEIOMIISETCS O
XapaKTepe BBISBICHHOH OMIMOKM M TIOPSZIKE €€ YCTPAHEHUS MOCPEACTBOM HH(OPMAIMOHHOTO
COOOINEHHUS HEMTOCPEACTBEHHO B AJIEKTPOHHOM (bopMe 3asIBIICHHUSL.

ITpn hopMupoBaHuH 3asBICHHUS 3aIBUTEIIO 0OECIIEUNBACTCS:
a) BO3MOXKHOCTh KOITHPOBAaHUSI M COXPAHEHHMS 3asBIICHHS W MHBIX JOKYMEHTOB, HEOOXOTHUMBIX
JUIsl TIPEIOCTABIICHUS] MyHUIIMITATBHON yCIyTH;
0) BO3MOXHOCTH TE€4YaTH Ha OyMaXHOM HOCHTENE KOIMH OJIEKTPOHHOH  (OPMEI
3asIBIICHUS;
B) COXpaHEHHME paHee BBEACHHBIX B OJJIEKTPOHHYIO (OpPMy 3asBICHHS 3HAUCHHH B
m000H MOMEHT 110 JKEJIaHHIO TOJIB30BaTENs, B TOM YHCIIE IPH BO3HUKHOBEHNH OIMMOOK BBOJA H
BO3Bpate JUIs IOBTOPHOTO BBOJIAa 3HAYECHUH B JJIEKTPOHHYIO (OPMY 3asiBIICHHUS;
) 3amojIHEHWE TIoJielf JJIeKTPOHHOW (OPMBI 3asBICHHS 10 Hayalda BBOJA CBEICHHI
3as{BUTENICM C HCIOJb30BaHMEM CBeIeHHH, pasmemeHHbix B ECHA, W cBeleHHH,
omybmukoBanHelX Ha EII'Y, B wactu, Kacaiomedcs CBeIeHHH, OTCYTCTBYIOIIMX B
ECHA;
Z) BO3MOXHOCTE  BEPHYTBCS Ha JIOOOH M3  OTalmoB  3allOJHEHMs  HIEKTPOHHOIM
(GopmseI 3asiBiIeHUsT €3 MOTEPH paHee BBEICHHON HH()OPMAIINH;
€) BO3MOXHOCTb nocTynma 3asBuTeds Ha EIII'Y k paHee NOJaHHBIM MM 3asBICHHUAM
B TCYCHHE HE MEHEE OIHOI0 roja, a TAK)Ke YaCTHYHO C(OPMHUPOBAHHBIX 3asBJICHHH — B TEUCHHE
HE MeHee 3 MecsIIIeB.



CdopMupoBaHHOE M TONNHMCAHHOE 3asiBICHWE M HHBIE JOKYMEHTBI, HEOOXOMMMEIE
AU TIPENIOCTaBICHAS MYHHLMNATBHON YCIYTH, HANpaBJIAiOTCS B YTOIHOMOYEHHBIH Opra
nocpeacteom EINTY.

23.2. VHONHOMOYEHHBIH OpraH oGeCleYnBaeT B CPOK HE MO3aHee | pabouero nmHs ¢
MOMeHTa nonaun 3aseiaenus Ha EIII'Y, a B ciaywae ero mocrymieHuss B HepaGoumii wmim
TNIPA3THUYHBIA JIEHb, — B CIIEAYIOUHE 32 HUM MepBBIA paboumil neHs:

a) IPHEM JOKYMEHTOB, HEOOXOMMMBIX JUIS NPEAOCTABIEH S MYHHIHIIANBHOM YCIyTH, |
HaIpaBJICHUE 3aBUTEIIIO 3JIEKTPOHHOTO COOOIIEHHUS O OCTYIIJIEHHH 3asBJICHUS,

0) perucTpauMio 3afBICHHS WM HANpPABIEHHE 3aABHTENIO  yBEAOMIECHHS O
PETUCTpalnK  3asBIeHHs MO0 00 OTkase B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS
MPeOCTaBICHUS MyHHIIUIIAIBHOM YCIIYTH,

23.3. DreKTpoHHOe 3asBIICHHE CTAaHOBHTCS JOCTYNHBIM JUIS JOJDKHOCTHOTO JIMIA
YTOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPHEM M PETHCTPALMIO 3asBJICHHS (manee —
OTBETCTBEHHOC  JIOJDKHOCTHOE JIMLO), B MYHHIMNAIbHON WMHOOPMAIMOHHOM CHCTeMe,
HCTIOJI3yEMOH  YTIONHOMOYEHHBIM OPTaHOM JUIsl NPENOCTABJICHHS MYHHLUIAIBHOM yCIyTH
(nanee — TUC). ‘

OTBETCTBEHHOE TODKHOCTHOE JIUIIO:

MIPOBCPSIET ~ HAIMYME  OJICKTPOHHBIX  3asBleHWH, moctymuBmmx ¢ EITY, ¢

TICPUOZIOM HE pexe 2 pa3 B JIEHb;

paccMaTpuBacT TOCTYNHUBIIME 3asBICHHS M IIPHJIOXKCHHBIE 06pa3bl JIOKYMEHTOB
(TOKYMEHTBI);

NPOU3BOMUT  NEHCTBHS B COOTBETCTBHH ¢  INIYHKTOM 3.4  HAacCTOSIIEro
AJIMHHHCTPaTHBHOTO PETIaMEHTA.

23.4. 3asBuTemo B KadecTBe pe3yNbTaTa MpPEHOCTABIEHHS MYHHUIHUNATBHOR
YCITyTH 00eCIeunBaeTCsi BO3MOXHOCTb MOJTYYEHHS JOKYMEHTa:

B bopme 9JIEKTPOHHOTO JIOKYMEHTa, NOITUCAHHOTO YCHJICHHOMH
KBATHQUIMPOBAHHOH JIEKTPOHHOM IMOANKCHIO  YTOJTHOMOYEHHOTO JOJKHOCTHOTO  JIHLE
YIOJHOMOYEHHOTO OpraHa, HalpaBJIeHHOTO 3asiBUTENIO B JIMYHBIH KaGHHET Ha EIITY;

B BHIC OYMa@XHOrO [OKyMEHTa, MOATBEPXKIAIOMETO COICPKAHHE JJIEKTPOHHOTO
AOKYMEHTA, KOTOPBIH 3asBUTEJb MOJy4aeT TIPH JIMYHOM OOPAIeHHH B MHOTO()YHKIIHOHATBHOM
LEHTpE.

23.5. Tlomydenne WHQOpPMAIMKM O XOHE PACCMOTPEHHS 3asBICHHS M O pe3ynbTaTe
PCNIOCTABIICHAS] MYHHLMIAIBHOH yCIYyTH MPOU3BOMMTCS B JHYHOM Kabuuere Ha EII'Y,
pH  yCJIOBMHM  aBTOPHM3allMM. 3asBHTE]b HMEET BO3MOXKHOCTB [IPOCMATPHBATH  CTATYC
SJICKTPOHHOTO 3asBJIICHHs, a TakXke HMHQOpMAalMIO O JaJIbHEHIINX AeHCTBHSX B JIMYHOM
KaOHMHeTe 110 COOCTBEHHOM HHULMATHBE, B JO60€ BpeMs.

Ilpn npemocTaBieHMM MyHHUMNATBHOH YCIyTH B 9JIEKTPOHHOH (opMe 3asBHUTEIIO
HalpaBJIsieTCs

a) YBENOMJIEHHE O TIPHEME W PETHCTPALHK 3asBJCHHS ¥ WHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUI TIPENOCTABJICHHS. MYHWIMITATTBHOM YCIyTH, CoJepiKalllee CBEICHHS O
akre mpuemMa  3asBICHMS M JOKYMEHTOB, HEOOXOMMMBIX  JUIS IIPEIOCTABJICHHSI
MyHUIMIIAIBHON  YCIYTH, W  HaYage MpONEAyphl MPENOCTABIEHHWS MYHHIMNATHHOMN
YCIOYrH, a TaKkke CBEICHHS O jare o BPEMCHH  OKOHYAaHHUS  IPEIOCTABJICHUS
MYHHULHMIIATLHOR YCIyrH JIM60 MOTHBHPOBAHHEIM OTKa3 B MPHEME JOKYMEHTOB, HEOOXOIHMBIX
AJIs TIPEAOCTABIICHUS MYHHIUIIAIBHOM YCITyTH;



0) yBeLOMIEHHE O pe3yNbTaTax pacCMOTPEHHS TOKYMEHTOB, HEOOXOMMMBIX IS
NIPENOCTABICHHS.  MYHWLMIIAIBHOM — YCIIyrH, — COAEpXKallee  CBEACHHS O  NPHHATHH
TIOJIOKHUTEIBHOTO  PCUICHHS O MPEJOCTABICHHH MYHHLHIAIBHOM YCIYTM W BO3MOXHOCTH
TIOJIy9UTb  pe3yNlbTaT TPEAOCTABICHAS MYHHULMNATBHOM yCIyrd Ju60 MOTMBHPOBAHHBIM
OTKa3 B IPEJOCTABJIEHHH MyHHIUIIATBHON YCITyTH.

23.6. OreHKa KauecTBa MPe0CTABICHHS MyHHIMITATLHOMR YCIIYTH.

OreHka kadecTBa TNpPeNOCTABICHHS MYHHIHIATBHON yCIyTH OCYILECTBISIETCS B
coorBercTBMM ¢  IlpaBunmamum  omeHKM rpaxnaHamMHm  3b(EKTHBHOCTH  AeSTENbHOCTH
PYKOBOJMTENEH TEPPUTOPHAIBHBIX OPraHOB (helepalbHBIX OPraHOB HCIOJHHTEILHON BIIACTH
(MX  CTPYKTYypHBIX  MOApasielieHHi) C  y4eToM KadecTBa IIPEIOCTaBICHUS  HMH
FOCYyTapCTBEHHBIX YCIYT, a TAKXKE PUMEHEHUS Pe3yIbTaTOB YKA3aHHOM OIEHKH KaK OCHOBAHUS
VISt IPUHSATHS pelIeHui 0 JOCPOYHOM IpeKpalleHun UCIIOJTHEHHS
COOTBETCTBYIOIIMMH PYKOBOIUTENISIMH CBOHUX JOJDKHOCTHBIX obs3aHHOCTEH,
YTBCPXKICHHBIMA  MocTaHOBNIeHHeM IlpasutensctBa  Poccumiickoit  @enepampnt ot 12
nexabpst 2012 roma Ne 1284 «OG oueHke rpaxyaHamu 3 GEKTHBHOCTH J€ATETBHOCTH
PYKOBOIMTENICH TEPPUTOPHUAIBHBIX OPraHOB (heePaTbHBIX OPraHOB HCIIONHUTENHHON BIIACTH
(MX CTPYKTYPHBIX MOApa3feNeHuit) u TCPPUTOPHANBHBIX ~ OPTraHOB  T'OCYIapCTBEHHBIX
BHEOIO/DKETHBIX bonmOB (nx PETHOHAIIBHBIX OTIEJICHHIA) c Yy4ETOM
KaJyecTBa IIPEOCTaBICHUS rOCYAapCTBEHHBIX yCIIyT, PYKOBOIMTEICH
MHOTO(YHKIIHOHAJIBHBIX LICHTPOB IIPEIOCTABIICHHUS roCy1apCTBEHHBIX %}
MYHHIHMTIATBEHBIX YCITYT C YHETOM KaueCTBa OPTraHW3allMK IIPEJOCTABIIEHHS TOCYIAPCTBEHHBIX U
MYHHIHITATBHBIX yCIIyT, a TaKxe 0 IIPUMEHECHUH pe3yJIbTaToB
YKa3aHHOH OICHKH KaK OCHOBaHHs Ui TPHHSATAS DEUIEHHH O I0CPOYHOM IpeKpaIeHun
MCIIOJTHEHHUST COOTBETCTBYIOUIMMH DPYKOBOIUTENSIMH CBOMX JOJDKHOCTHBIX 0OS3aHHOCTELY.

23.7. 3asButemo  obecreuMBaeTCs  BO3MOXHOCTb HampaBJIeHusT  XaJloObl  Ha
PeIICHUs, TNeHCcTBUS MM Oe3neiicTBHe YIIONHOMOYEHHOTO OpraHa, HODKHOCTHOTO JIHIA
YOJIHOMOYEHHOTO OpraHa JMGO TOCYJapCTBEHHOTO CIIy)Kalller0o B COOTBETCTBHH  CO
crateeit  11.2  @epepanbHoro 3akoHa Ne210-®3 u B MOPSAJIKE, YCTAaHOBJICHHOM
nocranosienuemM [IpaBurensctsa Poceniickoit @enepamuu ot 20 HosiGpst 2012 roma Ne 1198 «O

benepansHO rOCyIapCTBEHHOM HHOPMAIHOHHOMN CHCTEME,
obecneunBaroIelt mpomuece A0cyae6Horo, (BHECYIEGHOTO) 0GXKATOBAHMS PELICHHH U el CTBHL
(6e3nericTBHS), COBEPIIECHHBIX npu [IPEIOCTABIICHUH rOCYIapCTBEHHBIX 17§

MYHHIMIAILHEIX YCIyr (B Cllydae, €ClIM YTIOJHOMOYEHHBIH OpraH IOAKIIOYEH K yKa3aHHOM
CHCTEME).

24. ITopsi1oK MCTIpaBJIEHHSs! IOy MIEHHBIX ONEYATOK U OMIHGOK B
BBUIAHHBLIX B P€3yJIbTaTe NPEA0CTABIEHHS MyHHIHIAILHOMN YCIyrH JOKYMeHTaX

24.1. B cny4ae BBISBICHHS ONEYaTOK H OIIMGOK 3asBHTENb BIIpaBe 0OpaTUTBCS B
YIIOJIHOMOYEHHBIH OPraH ¢ 3asiBIIEHHEM Ha HCIIPABIICHHE OMIEYATOK M OIIHGOK (ITpunoxenue 4).

24.2. VcnpaBieHHe IOMYIIEHHBIX ONEYaTOK M OMMOOK B BBUIAHHBIX B pe3ynbTaTe
MPENOCTABIICHAA  MYHHLIMTIATBHOH  YCITYyrH JOKYMEHTaX OCYIIECTBISETCS B  CIEAYIOMEM
TOPSITIKE:

24.2.1. 3asBuTens mnpu OOHAPYKEHHH ONEYaTOK H OMHGOK B JOKYMEHTaXx,
BBIZTAHHBIX B pE3yJIbTAaTe INPENOCTABICHUS MYHHIHUNATLHON YCIyrH, obpalmaetcss JWYHO B
YIONHOMOYEHHBII OpraH ¢ 3asBICHHEM O HEOGXOXUMOCTH UCIIPABIICHUS ONMEYaTOK U
OWIKOOK, B KOTOPOM CONEPXKUTCS yKa3aHHUE HA MX OMMCAHHE.



24.2.2. VUONTHOMOYECHHBI OpraH IIpu TIOJTIy4YEHNH  3asiBJICHHs, paccMaTpHUBAaeT
HEOOXOIMMOCTh BHECCHHS COOTBETCTBYIOIUMX H3MEHEHHH B JIOKYMEHTBI,  SIBJISTIOIIMECS
Pe3yJIbTATOM NPEOCTABIICHHS MyHHIMITAIBHOM yCITYTH.

24.2.3. YNOTHOMOYEHHBIH OpraH obecreynBaeT YCTPaHCHHUE OIEYaTOK W OImMHOOK B
AOKYMEHTAX, ABJISIOLINXCS PE3Y/IbTATOM NPEAOCTABIEHHS MyHHLUMIIATBHOM YCITYTH.

24.2.4. Cpok ycTpaHeHHs ONeuaToK M OMHGOK He OIKEH npeseImats 3 (Tpex) pabounx
IHEH ¢ 1aThl PETHCTPAIIMH 3asBICHHUS.

IV. (DOpMLl KOHTPOJIA 3a HCITOJTHEHHEM aJMHUHHCTPATHBHOIO periiaMmeHTa

25. Ilopsiok ocyIecTBIEHHS TEKyIIero KOHTPOJIA 32 00/ TI0IeHHEeM
U HCIIOJTHEHHEM OTBETCTBEHHBIMH J0/LKHOCTHBIMH JIMIAMH T0JI0KEHHIL
PErTaMEHTa M MHBIX HOPMAaTHBHBIX NPABOBBIX AKTOB, YCTAHABIHBAIOIIAX TPeGOBAHUS K
MPEN0CTABICHHIO MyHHUMTIATBLHOM yC/IyTH, a TaK:Ke IPHHATHEM HMH pelleHH il
25.1.  Texkymmit KOHTPONL 32 COGIIONCHHEM ¥  HCIIOJTHEHHEM HACTOSIIETO
AJIMHHHCTPaTHBHOIO perjiiameHTa, HHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB,
YCTAaHABIIMBAIOIMX ~ TPeOOBAaHWS K  NpPEJOCTABICHHIO  MYHHLHMIATBHON yCIIyTH,
OCYLICCTBIICTCA HA MOCTOSHHOW OCHOBE NO/DKHOCTHBIMH JIMIIAMH YIIOTHOMOYEHHOTO oprasa,
YHONHOMOYCHHBIMH  Ha OCYIIECTBIICHHE KOHTDOJIS 3a MpEeOCTABIEHHEM MYHHLHIATLHOMN
YCIIYTH.
Texyimit KOHTPOIH OCYIIECTBISETCS MyTEM IPOBEJIEHUS IIPOBEPOK:
pelleHut o mpenoctaBieHuH (06 OTKaze B NIPEIOCTABJICHUH) MYHHIUIAIBHOM
YCIIyTH;
BBUIBJICHUS M YCTPAaHECHHs HAPYIICHHUH 1IPaB rpaX/aH;
PacCMOTPEHHS, MPHHATAS pPEUICHHH M MOATOTOBKH OTBETOB HA OOpalleHHs
TPXNIAH, COACPXKAIINE XKANOOBI HA PEIIEHHUS, NeHCTBHSA (6e3MeHCTRBHIE) NOKHOCTHBIX JTHIL,

26. IlopsitoK U MEPHOAUIHOCTD OCYIIE€CTBJICHHS IJIAHOBBIX H BHEILJIAHOBBIX
TIPOBEPOK MOTHOTBI M Ka4€CTBA NMPEI0CTABJIEHHS MyHHIHIIAILHOMN YCJIyrH, B TOM
YHC/Ie TOPSI0K M (OPMBI KOHTPOJIS 32 MOJTHOTOIM
H Ka4€CTBOM NPEN0CTABIEHHS] MyHHIHIAILHON yC/Iyrn

26.1. KoHTpons 3a MONHOTOM M KauecTBOM IPEIOCTABJIEHUS MYHHIHIIAIBHOM
YCIIYTH BKIIIOYAeT B ce0s MPOBEIEHHE MITAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

26.2. TlnaHOBBIE TIPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHHM TOJIOBBIX IUIAHOB paboTHI
YIOJIHOMOYEHHOTO OpraHa, yTBepKIaeMBIX PYKOBOZIHTENIEM VYIIOJTHOMOYEHHOTO OpraHa. [Ipu
TIAHOBOH IIPOBEPKE TOTHOTHI M KAYeCTBa NPEIOCTABIECHHUS MYHHUIUTIATBHOH YCITyTH KOHTPOJIIO
MOJTeXKAT: '

COOJIIOIEHUE CPOKOB TIPEOCTABICHUS MYHUIIMIIAIBHON YCITyTH;

COOITIO/ICHHE TTOJIOKEHHH HACTOSIIErO AIIMMHHCTPaTHBHOTO PErIaMeHTa,

NpaBUIBHOCT M OOOCHOBAHHOCTh  IPHHATOTO  pelIeHHs 06  oTKase B
TNPENOCTABICHUM MyHULIUITATBEHOM YCITyTH.

OcHoBaHHMeM /15 TPOBEIEHHS BHEITLIAHOBBIX IIPOBEPOK SIBJISIOTCS

TIOJIy4CHHE OT TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJIEHHUS
HHQOpDMAllMH O  TpEANONaraeMblX WIH  BBISBICHHBIX HapyIEeHUsIX ~ HOPMaTHBHBIX
TIPaBOBBIX akTOB Poccniickoit Denepalny 1 HHBIX HOPM 3aKOHOJATENIbCTBA;



06pameHmI rpaxnaad W HPUIAYCCKUX JIUI Ha HApYHICHHSA 3aKOHOMATCJIbCTBA, B TOM
YUCJIC HA KAYCCTBO MMPEAOCTABIICHUS MYHHHHHaJIbHOﬁ YCIYTH.

27. OTBETCTBEHHOCTD JA0/KHOCTHBIX JIMI 32 PEeMICHUA U AelicTBUSA
(De3meiicTBHE), NPUHUMAaeMble (OcylIecTBJIsIEMbIe) HMH B X0/1€
npe0CTaBJIeHUS MYHHIHMIIAJILHON yCIyru

27.1. Tlo pe3ynbraraM NMpPOBEAECHHBIX NPOBEPOK B ClIy4ae BBIABJICHUS HApYLICHHWH MpaB
3asgBUTEsl BUHOBHBIC JIMIIA TIPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoaareascTBOM Poccutickoit denepannu.

[lepcoHayibHass ~ OTBETCTBEHHOCTh  JO/DKHOCTHBIX  JIMII 33  INPaBHIBHOCTH |
CBOEBPEMEHHOCTh ~ MPHHSATHS  pelIeHHss O  npepocraBieHMH (06  oTKase B
NpPEAOCTaBICHUNA)  MYHHUIMIAIBHOW  YCIYTH  3aKpeIuiseTcss B HMX  JOJDKHOCTHBIX
peryiaMeHTax B COOTBETCTBHHU C TpeOOBaHMUSIMH 3aKOHOATENILCTBA.

28. TpeOGoBaHus Kk nopsiaAKy U ¢opMaM KOHTPOJIA 32 MPEI0CTABICHHEM
MYHHIIHNIAJIbHOH YCJIyTH, B TOM YHCJI€ CO CTOPOHBI I'PAX/IaH,
UX 00beAHHEHHIl U opraHu3anmii

28.1. T'paxxnmane, ux OOBECAMHEHHS M OpPraHU3alM HMEIOT IIPABO OCYIIECTBISATH
KOHTPOJb  3a  TNPENOCTABICHHEM  MYHMLIMIAIBHOM  yCIyrM  IyTEM  IIOJy4EHHUs
UHPOPMAIIMKH O XOJE€ TMPENOCTaBJICHUS MYHHLIMNAIBHOM YCIYyTH, B TOM YHCIE O CpOKax
3aBEPIICHHS aIMUHUCTPATHBHBIX MTpoOLEenyp (AeHCTBUI).

I'paxxnane, HX 00BeIUHEHUS u OpraHu3aIfu TaKXKe HUMEIOT paBo:

HANpaBJIATh 3aMEYaHUs W TPEMAJIOKEHHUS MO YIYYIICHHIO IOCTYNHOCTH M KadecTBa
MPEI0CTaBICHUS MyHULIUTIAIBHON yCITYTH;

BHOCUTH TIPENJIOKEHMS O MepaX IO YCTPaHEHHIO HapyIIEeHWH HACTOSIIETO
AJIMUHUCTPaTUBHOTO perjlaMeHTa.

28.2. JloJbKHOCTHBIE JHIla YTOJHOMOYEHHOTO oOpraHa IIpHHMMAalOT MeEpel K
NpeKpalleHUI0  JOMYUIEHHBIX  HapyIleHWH,  yCTpaHSIOT  NpPUYMHBI M YCJIOBHS,
CTMOCOOCTBYIOIINE COBEPIIECHUIO HApyLICHUH.

WUudopmarus o pe3ynpTarax pacCMOTPEHHS 3aMEYaHUN M NPEMIOKCHHUH TpaxKiaH, HUX
OOBETMHEHUH W  OpraHM3aluMit JOBOAUTCS OO CBEICHHS JIMI, HANpaBHBIIUX OTH
3aMey4aHus U MPeUT0KEHHUS.

V. locyne6HbIii (BHeCcy1e0HBII) MOPSIA0K 005Ka/I0BAaHHS PeIIEHHH U JeiicTBHI
(Oe3xeiicTBUs) OpraHa, NpeI0CTABJISIOMEro MyHHIHIAIbHYIO YCIYyTY, 4 TAKKe HX
JAOJZKHOCTHBIX JIHI, TOCYJAPCTBEHHBIX CJIy’KAIIHX

29.1. 3asBuTenp HMeeT npaBo Ha oOxXanoBaHWE pemIeHHs H (WIM) AeicTBHA
(Ge3melicTBHS)  YTOJHOMOYEHHOTO  OpraHa, [JO/DKHOCTHBIX  JIMI  YIIOJHOMOYEHHOIO
opraHa, TOCYJapCTBEHHBIX CIyXallliX, MHOTOQYHKIMOHAJIBHOIO IIEHTpa, a TaKxke
paboTHHKA MHOTO(YHKIHOHAIBHOTO IIEHTpa NMpH NPEAOCTaBICHUH MYHHIUIAIBHOW YCIYrH B
nocynaebHoM (BHecyneOHOM) nopsiake (Haiee — xxanoba).

30. Opranbl MeCTHOT0 caMOYIIpaBJIeHHs], OPraHHU3ALHH H YIIOJTHOMOYEHHbIE HA
paccMoOTpeHHe KaJI00bI JINIA, KOTOPBIM MOKeT ObITh HallpaBJeHa xkaJa00a
3asiBUTEJIA B {ocy1e0HOM (BHecy1eOHOM) MOpsIAKe



30.1. B nocynebrom (BHecyneGHOM) IOpsiaKe 3asBUTENb (IPEICTABUTENb) BIIPaBe
oOpatuThCs ¢ XKaTo00M B MHCbMEHHOM (Qopme Ha OYyMaXHOM HOCHTENE WIM B
3JIEKTPOHHOH opMme:

B YIIOJHOMOYEHHBIM OpraH — Ha pemeHue u (Wwin) aeictBus (Oe3xeiicTBue)
JOJDKHOCTHOTO JIMLA, PYKOBOAMTEISI CTPYKTYPHOTO MOApa3AeiIeHUs] Y IOJTHOMOYEHHOTO OpTraHa,
Ha pelieHue u JeHCTBHS (6e3neticTBHE) VYmonHOMOYEHHOTO oprasa,

pykoBoAMTENS Y TIOTHOMOYEHHOTO OpraHa;
B BBIIIECTOSIIMM OpraH Ha pemeHne W (unm) gedictBus  (Ge3neiicTBue)
JIOJDKHOCTHOTO JIMLA, PyKOBOIUTENS CTPYKTYPHOTO NOApa3AeNeHus Y IOJTHOMOYEHHOTO OpraHa;

K PYKOBOAMTENIO MHOTOGYHKIHOHAJIBHOTO ILEHTpa — Ha peIleHHs W JAeHCTBUS
(6e3nelicTBue) paOOTHHKA MHOTO(YHKIIMOHATBHOTO IIEHTpA,;
K YYpEIuTeNI0 MHOroQyHKUHOHAJIBHOTO IIEHTpa — Ha pelleHHe W JIeHCTBHS

(6esneiicTBrE) MHOTO(YHKIIHOHATIBHOTO IIEHTpA.

B VYnonHomoueHHOM opraHe, MHOTOQYHKIHOHAIBHOM I[EHTPE, Yy yYPEIUTEIs
MHOTO()YHKIIMOHATBHOTO IIEHTPa OMpPENENSIOTCS YNOJIHOMOYCHHBIE Ha PAacCMOTPEHHE Xauoh
JOJDKHOCTHBIE JIHIIA.

31. Cnocodb1 nHGOpMHUPOBAHHS 3asiBHTEJIEH 0 MOPSAKe MOJAYH U PACCMOTPEHHS
KaJI00bI, B TOM YHCJ/IE C HCI0/Ib30BaHHeM ExnHoOro moprasia rocyiapcrBeHHbIX U
MYHHIHNAJIBHBIX yCayr (pyHKuii)

31.1. Mudopmamust o mopsiike MOJAYH W PAaCCMOTPEHHS >KaloObl pasMeInaercs Ha
MH(OPMALMOHHBIX CTEHJaX B MecTaX IpeIOCTaBICHUS MYHHIIMIIAIBLHON YCIyTH, Ha caiite
YnonHomoyeHHoro oprana, EIII'Y, a Takxke mpenocraBisieTcs B YCTHOW (opme MO
TeneoHy ¥ (WJIM) Ha JIMYHOM TpHeMe JMO0 B THCBMEHHOW (OpME IOYTOBBIM
OTIPAaBJICHUEM II0 aJIpeCy, YKa3aHHOMY 3asiBUTENIEM (TIpe/ICTaBUTEIIEM).

VI. Ocob6enHocTH BBRINOJIHEHUS aIMHHHCTPATHBHBIX Npouexyp (aefcreuii) B
MHOr0(pYHKIHOHAJBHBIX IIEHTPAX MPeA0CTABIEHHS IOCYIapCTBEHHBIX H
MYHHIHIAJIbHBIX yCJIyT

33. UcyepnpiBalomui nepevyeHb aAIMHHHCTPATHBHBIX Npouexyp (aedcTBuii) npu
NPeA0CTABJICHHH MYHHIHMNAIBHOM YCJIYTH, BHINOJTHIEMbIX
MHOropyHKIHOHATBHBIMH HEHTPaAMH

33.1 MHOroQyHKIHOHATBHBIN EHTP OCYIIECTBIISET:
a) uWHQOpMHpOBaHHE  3asBHTEJICH O TOpAAKE  MPEHOCTaBICHHS  MYHHIMIAILHON
YCIYyrH B MHOTOQYHKIMOHAJIBHOM II€HTpe, 10 MHBIM  BOIPOCAM, CBA3aHHBIM  C
NPEIOCTaBJICHHEM MYHMIMIIAIBHOM YCIYyTH, a TakXe KOHCYJIbTHPOBAHHE 3asBHTEIEH O
MOPSZIKE PEIOCTABICHUS! MyHUIIMIIAIBHON YCIIYTH B MHOTO(YHKITHOHATBHOM LIEHTPE;
0) BBIZAuy 3a’gBUTENIO PpE3yJbTaTa IMPENOCTABICHHS MYHHIHUNAIbHOM  yCIyrW, Ha
OyMaXHOM  HOCHTENEe, TMOATBEPXKIAIOIMNX  COACPXKAHHE  JJIEKTPOHHBIX  JOKYMEHTOB,
HallpaBJICHHBIX B  MHOTOQYHKIMOHAJIBHBIA IIGHTP 1O pe3ysbTaraM I[IPeIOCTaBICHHUS
MYHHIIMIIAIBHOW  YCIIyI'HM, a TakKXe Bblgaya JOKYMEHTOB, BKJIIOYas COCTABJIEHHE Ha
OyMa)XHOM HOCHTENE€ M 3aBEPEHHE BBINHCOK ' U3 HH(POPMALMOHHBIX CHCTEM OpPraHOB,
NPENOCTABIISIOMNX MYHHIIUITATBHBIE YCITYTH;
B) WHBIE MPOUENYPHl W [IeHCTBUs, MpexycMOTpeHHble @enepansHBIM 3aKOHOM Ne
210-@3.



B coorserctBuu ¢ wacteio 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-®3 s
peausalni CBOMX (GYHKUMH MHOTO(YHKIHOHAIBHBIE LEHTPHI BIIPABE IIPUBJIEKATh HWHBIE
OpraHU3alIiH.

34. Undopmuposanue 3asBuTeeii

34.1. HNudpopmuposanue 3asiBUTEIS MHOTOQYHKITHOHAIEHBIMH LEHTpamMu
OCYHIECTBIISACTCS CIEAYIOMUMHE CIIOCOOaMH:

a) TOCPe[CTBOM TPHBICUEHHS CPEACTB MACCOBOM WHDODMALMH, a TaKKe myTeM
pasMelleHns HMHQOpPMAUMKM HA OQHUMATBHBIX caliTax M WHOOPMALMOHHBIX CTEHIAX
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

0) mpu oOpameHun 3asBHTENS B MHOTOGYHKIHOHATBHBIH LIEHTp JIMYHO, 110
TeneoHy, MOCPEICTBOM MOYTOBBIX OTIPABIEHUH, TGO 110 HTEKTPOHHOM TIoUTe.

Ilpu smunoM o6pameHnn paGOTHHK MHOTO(GYHKIHOHAIBHOTO IEHTpa MOAPOOHO
HHQOPMUDYET 3asBUTENEH 1O MHTEPECYIOIMM KX BOIIPOCAM B BEXJIMBOH KOPPEKTHOMH
(bopme ¢ wuCmONB30BaHMEM OGUIHATBHO-IENOBOIO CTHIIS peun. PexkomeHmyemoe Bpems
NIPCNIOCTABIICHAA KOHCYIbTallMM — HE Oonmee 15 MHMHYT, BpeMs OXHIAHMS B OYEPEdd B
CEKTOpe HMH(QOPMHPOBAHMS JUIS MOJNY4eHHs HHPOPMALKH O TOCYJIapCTBEHHBIX  YCIIyrax
HE MOXET MpPEeBBIIAaTh 15 MUHYT.,

B cmydae ecnum nms moarotoskm orteera TpeGyercs Gomee IIPOJIOJIKHTENILHOE
BpeMsl, pabOTHHK MHOTO(YHKIHOHAIBHOTO LIEHTPa, OCYILECTBIISIONI L HH/IMBHIYaJIbHOE YCTHOE

KOHCYJIbTHPOBaHUE 1o Tenedony, MOXET MIPEIOKUTE 3asIBHTEITIO:
M3JIOXKHTh OOpallleHhe B ITHCbMEHHOH (opme (OTBeT HampaBisieTcsl 3asBHTENIO B
COOTBETCTBHH co crmocobom, yKa3aHHBIM B obpateHuH);

Ha3HAYUTh IPYTrO€ BPEMs TSl KOHCY/IbTAIHIA.

35. Beinaua 3asiBHTETIO pe3y/IbTaTa MPeA0CTABICHHUS MYHHIUIIATBHOM yCJIyrH

35.1. Ilpn HamM4yuu B 3asABICHHH O NPEIOCTABICHUH MYHMIMIIAIBHOH  YCIIyrH
yKasaHus O  BbIIA4€ pe3yJlbTaTOB OKA3aHWS yCIYTH dYepe3 MHOro(MYHKIHOHATbHBIH
UEHTP, YIIOIHOMOYEHHBIH OpraH IepeaeT JOKYMEHTHI B MHOTO(YHKIIHOHAIBHBIA LEHTP IS
TMOCIENYIOMEH BBIAYM 3asBHTENIO (IIPEACTABUTENIO) CIIOCOGOM, COTACHO 3aKIHOYEHHEIM
COTJIAMICHASAM O B3aMMOJICHCTBHH 3aKIIIOYEHHBIM MEXKIY Y IOJTHOMOYEHHEIM OPTaHOM U M®I] B
MOPSZIKE yTBEPXKICHHBIM ITOCTaHOBIEeHHEM Ne797,

[lopsmok ¥ cpoku mepemaun YTOTHOMOYEHHBIM OpraHOM TakuX IOKYMEHTOB B
MHOTOQYHKIMOHATBHBIA — LEHTP  ONpENCNSIOTCS  coTVIalieHHeM o B3aMMOJEHCTBHUH,
3aKIOYCHHBIM ~ MMH B TIOpSAAKE,  YCTaHOBJIEHHOM  IloctaHoBieHmemM No  797.

35.2. Ilpnem 3asBHTeNell I BBLIAYM JOKYMEHTOB, SBJISIOIIHXCS pe3yJbTaToM
MYHULMTIATBHOR YCIIYTH, B TOPSJKE OYEPEIHOCTH MPH IIONYICHHH HOMEPHOTO TaJlOHA M3
TEPMHHAJIA  SJIEKTPOHHOH ~ OYEepeAM, COOTBETCTBYIOLIETO IEMH OOpaIleHHs, OO0 IO
NIPEBAPUTEILHOMR 3aITHCH.



IIpunoxenne 1 Kk ATMHHHCTPAaTHBHOMY pErIaMeHTy
«Y cTaHOBKa HH(OPMALMOHHOH BBIBECKH,
COTJIaCOBaHME AM3alH-TIPOCKTA Pa3MEIIEHUS BEIBECKH)

3ASIBJIEHUE O COI'JIACOBAHNHA YCTAHOBKU MHO®OPMAIIMOHHON BBIBECKY,
JINBAH-TIPOEKTA PA3SMEINIEHUA BBIBECKU

['maBe mocenkoBo# Ypassr
I'TI «ITocemok ITonmoTHSHBIH 3aBomy

(bamuHsi, ©MsI, OTYECTBO 3asIBHTEIS,
NPEICTaBUTENS 3assBUTENIS)

(ampec u1st MOYTOBBIX OTIPABIIEHHUI)
Tenedon
E-mail:

Ilpoury  cornacoBaTs  ycTaHoBKY —uWH(pOpMaLHOHHOMN BBIBECKH,  TU3aHH-TIPOEKT

pa3MereHus BBIBECKU Ha dbacane 3JIaHHs, PacIoJIOXKEHHOTO 10 ajpecy:
. >

B LeJIsIX pa3MeIeHust HHpOpMaLuK 06 OpraHM3aLUH (yxa3bIBaeTcs HalMEHOBaHHe

OpraHHM3aLHu)

ITpunarato:

a) KOIHIO JIOKYMEHTA, YI0CTOBEPSIOIIEr0 JINYHOCTD 3asBHTEIIS (pencTaBHUTENs 3aABUTENS);

0) KONHIO TOKyMEHTa, MOATBEPXKIAOMIEr0 MOTHOMOYMS IIPEJICTABUTEIIS 3asABUTENS (B CiIyyae
oOpalleHus Ipe/ICTaBUTEIS 3asBHTENS);

B) paBOYCTaHAB/IHBAIOIMN TOKYMEHT Ha 3[aHHE (TTOMe1eHre B TaKOM 3/1aHHMH), HA KOTOPOM
TPCANOIAracTCs pacIIoNIOXKCHAE BBIBECKH (€CIIM CBEIECHHS O TAKOM 31aHHM (IIOMEINCHHH B
TaKOM 3J1aHHH) OTCYTCTBYIOT B EtiHOM rocymapcTBeHHOM PEecTpe HEABHKUMOCTH);

r) rpadudeckuit MaTepuan, 0To6paxkKaroLmii dbacan 3nanus;

1) IM3afH-TIPOEKT BBIBECKH B [IBETHOM H300P&KEHHH ¢ HAHECCHHEM pa3MepoB;

€) IpyrHe ZOKYMEHTHI (KOTOpbIE 3asBUTENh BIIPaBe TIPE/ICTABUTD 110 COOCTBEHHOM HHUIIMATHBE).
Croco6 npeocTaBIeH s COrNacoBanms/ 0TKa3a B COTIACOBAHMH: [IOYTOBEIM OTIIPABJIEHUEM 10
YKasaHHOMY alpecy, 3asBUTENIO (IIPEACTABHTENIO 3asBUTEINS) JMYHO MOJ POCIIHCH (HyX)HOE
MOTYEPKHYTH).

Hacrosmum 3asBnenueM s
(pamunust, UM, 0TIECTBO (IPH HATHYHH))

Jaro - cornacue Ha  00pabOTKY MepCOHANBHBIX JAaHHBIX (B Clydyae eciu 3asBHTEIND
ABIISCTCA  (DM3MYECKMM JIMIIOM), @ TaKKE COMJIACHE [PECTABIAEMOr0 MHOIO aMma  Ha
00paboTKy IepCOHANbHBIX NaHHBIX (c6Op, CHCTEMATH3AIHIO, HaKoOIIJICHHE, XpaHEHHE,
yTO4HeHHE  (OOHOBIICHHE, M3MCHEHWE), HCIIOJIb30BAHME, pacmpoctpaHeHne (B TOM
qMcie  mepenady),  obesnMuMBaHME,  ONOKHPOBaHHE,  YHHYTOXKEHHE NIEPCOHATBHBIX
AGHHBIX, a TaKKe WHBIE JCHCTBUs, HEOOXOMMMEIE IIsi 0OpaGOTKM IMEpPCOHANBHBIX JAHHBIX B
paMKax MpeIoCTaBICHAS MyHHIIUTIAIbHON YCITyTH.

(mara) (moxmnwuce) (®.1.0



IIpunoxenne 2 k AIMMHUCTPAaTHBHOMY PETJIAMEHTY
«Y cTaHOBKa HH(pOPMAIHOHHON BBIBECKH,
COIIaCOBaHHUE IU3AMH-IIPOEKTA Pa3MEIIECHHUS BBIBECKH

YBEJIOMJIEHHE O COT'JIACOBAHMH YCTAHOBKU UHOOPMALMOHHON
BBIBECKU, TU3ANH-TIPOEKTA PASMELIEHHS BLIBECKU

" n 20 r.Ne

(bammus, UM, 0TYECTBO (U3MUECKOTO THLA)

(ampec U1 MOYTOBBIX OTHpPABIEHHUI)

Ilocenkosass Vmpasa ropoackoro mocenenus «I[locenok  IT0JTOTHSHBIN 3aBoa»
COTJIACOBBIBACT YCTAHOBKY HH()OPMAIMOHHOH BBIBECKH, IH3AHH-TIPOEKTA PAa3MEILICHHUS BHIBECKH.

Tun BeIBECKH:
Anpec pa3merneHus:
Jlata Havyana pa3sMeIeHus:
Jlata OKOHYaHHSI pa3MEIIECHHS:

[Ipunoxenue:

- IU3aiH-TIPOEKT pa3MEIIeHHs BBIBECKH, 3aBEPEHHBIH NeYaThIO MOCEIKOBO Vnpagsr I'T1
«ITocemnok ITonoTHsHBIH 3aBOIY.

(momxHOCTB) (monmnuce) (pacmupoBKa noanucy)



IIpunoxenue 3 x AIMHHHCTPAaTHBHOMY periIamMeHTy
«YCTaHOBKa HH(POPMALMOHHOMN BEIBECKH,
COTJIACOBAHUE TU3aMH-ITPOEKTA Pa3MEIIECHHS BEIBECKH)

YBEJIOMJIEHUE OB OTKA3E B COI'NTACOBAHWU YCTAHOBKU
VH®OPMAIIMOHHOW BBIBECKU, TU3ANH-TTIPOEKTA PA3BMEIIEHN BBIBECKU

; i 20 r.N

(pamummus, nMst, oTYECTBO PH3HYECKOTO JI)

(azmpec JuIsl TOYTOBBIX OTIPaBIIEHHMIA)

IocenkoBass Vmpasa ropoackoro mocemenns «Ilocemok IMonorusiHei  3aBomy
YBEIOMISET 00 OTKa3e B COTNIACOBAHMH YCTAHOBKH MH(QOPMAIMOHHOM BBIBECKH Ha (hacase
3MaHUs W JIN3aHH-TIPOGKTA BBIBECKH HA OCHOBAHHH CIELYIOLIETO (yxa3eIBaeTcs OIHO WIH
HCCKOJIBKO OCHOBaHHH M3 YKa3aHHBIX B AIMHHHUCTPATHBHOM periameHTe):

,HaHHOC YBCIOIOMIICHHE HC SIBJIACTCS OCHOBaHHEM JUISA OrpaHHMYCHUS B
ITOBTOPHOM 06paIlIeHI/IPI 3a ITIOJTYYCHHUEM paspeuicHus Ha BBO o0BeKTa B
OKCILTyaTaluo mocie YCTpaHCHHUS IIPpUYHH, ITOCTY>XKMBIIIU X OCHOBaHUEM 1A
OTKasa B IIPpeJOCTaBJICHUH MYHHULIUTTAIBHOU yCIIyTH.

(moMmKHOCTS ) (moarmuce) (pacimdposka noamnucnu)



[Tpunoxenue 4 Kk AAMUHUCTPAaTHBHOMY PETrJIAMEHTY
«YcTraHoBKa HH(OpMallMOHHOH BBIBECKH,
COIJIaCOBAHHUE JU3AMH-TIPOEKTA Pa3MEIICHHS BBIBECKH

3ASIBJIEHUE OB UCIIPABJIEHUM TEXHUYECKO! OIIMBKU

I'maBe nocenkoBoit Ynpassr
I'TI «ITocemok ITomoTHsaHEIHM 3aBOI)

(paMummst, ©Ms1, OTUECTBO 3aIBUTEIS,
[IpEICTAaBUTENS 3assBUTEIIS)

(azmpec ISt TOYTOBBIX OTITPABIICHHUH)
Tenegpon
E-mail:

Coobmaro 06 ommubke, TOMYIIEHHOM IPH OKa3aHWH MYHHIUITATBHON YCIyTH:

3amnucaso:

[IpaBunvHBIE CBENEHUS:

[Ipomry ucrpaBUTh HOMYIIEHHYIO TEXHUYECKYIO OLITHOKY.
[Ipunarato ciexyromue TOKyMEHTHI:

(nara)

(moaruce) (®.1.0.)



[Tpunoxenwue 5 AJZIMAHHCTPaTHBHOMY peTJIaMEHTY
«YcTaHOBKa HH(OPMAIIMOHHOMN BBIBECKH,
COrJIaCOBaHHE TU3ANH-ITPOEKTA pa3MEILEHHS BHIBECKH)

BJIOK-CXEMA

IMMOCJTIEAOBATEJIBHOCTH AIIMI/IHI/ICTPATI/IBHI?‘IX IMPOLEAYP ITO
INPEAOCTABJIEHUIO MYHUIIMITAJIBHOMN YCJOYT'HA

KOHCYJIPTHPOBAHUC  3asBUTENS 1O COCTaBY, (opMe U COXEPKAHMIO IOKYMEHTALWH,
HEOOXOIMMOM JIJTs1 TOJTyYeH S MYHHIIUITAIBHOM yCIyru

l

MIpHUEM, DPETUCTpallusl U HalrrpaBJICHHE CIICIIHAITACTY 3asIBJICHUS H NpuIaraéMelX K HeMY
JAOKYMCHTOB, HCOGXOI{I/IMBIX AT TIPEAOCTABJICHUSI MYHUIIUTIAJIBHOM yClyru

l

PacCMOTPCHHUE  3asBICHHS W MPUIAraeMbIX K HEMY JOKYMEHTOB, HeOGXOMMMBIX JUIS
PEI0CTaBIICHUS MyHHIIUIIABHOM YCIIyTH

l

(opmupoBaHHe U HANpaBICHHE MEXBETOMCTBEHHbIX 3aIpocoB (IIPU HEOOXOAUMOCTH:

| 4

MOJrOTOBKA TPOEKTA COTIACOBAHMS MECTA | IIOATOTOBKA MPOEKTA yBEIOMICHHS 06 OTKA3e
YCTAaHOBKH ~ MH()OPMALMOHHON  BBIBECKH, | g COIJIaCOBaHUH MecTa YCTaHOBKH
AIM3AHH-IIPOCKTa PA3MEIICHHS! BHIBECKH MH(OPMAIIMOHHOM BBIBECKH, TH3AlfH-IIPOCKTA
pa3sMeIneHHs BBIBECKH

IIOATTUCAHUE U PETUCTPALIUs pe3yJibTaTa NpeaOCTaBICHUS MYHHIUTIAIbHOMN yCiIyru

Bblladya (HAlpaBlieHWE) pe3yJbTaTa IpPeNOCTABJICHUS MYHHLUNIAIBHOR  yCIyru
3asBUTEITIO




